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1. Mt s6 ghi cht quan trong

Mong mudn cua tat ca cac bén 1a han ché téi da cac sai pham chir khéng
phai soi moi, tim ra sai pham dé xir ly. Vi thé noi dung thanh tra, kiém tra Ia
hoan toan cdng khai; c6 thé cung cap cho ddi twong duoc thanh tra, kiém tra biét
trude dé ho ¢d su chuan bi tét.

Phéi hop gitra cac doan thanh tra/kiém tra cua so GDDT va doan kiém tra
cia B6 GDDT tai mot diém thi theo nguyén tic: Bao dam kiém tra dugc nhiéu
phong thi; Néu phét hién vi pham, doan thanh tra/kiém tra cua so GDDT lap
Bién ban vi pham, kién nghi xir ly theo tham quyén, T Kiém tra cua Bo lap
Bién ban ghi nho; cac doan doc lap bao cao theo quy dinh.

Truong hop doan thanh tra, kiém tra cua Bo phat hién vi pham Quy ché
thi, kién nghi xt Iy thi Thanh tra s& phai theo ddi viéc thuc hién kién nghi do.

Vé viéc “Thu thap tai liéu” thi can hiéu nhu sau: yéu cau cung cip vin
ban dé kiém tra; néu kiém tra thay khong cé van dé gi thi ghi chd lai 1a da kiém
tra; con néu kiém tra thay (hoac cam thay) c6 van dé gi d6 chua on thi yéu cau
phd-td mot ban dé nghién cau thém.

Truc Thanh tra thi cia BoO GD&DT

+ Dién thoai: 0877.836.798

+ Email: thanhtrachuyennganh@moet.gov.vn



2. Huéong dén Coi thi theo Céng vin 1318/ BGDPT-QLCL

Cong tac coi thi thuc hién theo quy dinh tai Chuong V Quy ché thi; luu y
maot sé diém sau:

1. Chu tich Hoi dong thi phai bé tri s6 lwgng can bd du phong 1am nhiém
vu tai cac Diém thi dé bao dam c6 du can bo coi thi (CBCT) tai cac phong thi va
can bo giam séat phong thi (CBGS); yéu cau Truéng ban Coi thi chi dao Truong
Piém thi t6 chiic cho CBCT va CBGS bit tham phong thi theo Quy ché thi trudc
mdi budi thi. Trat tu vién, nhan vién phuc vu 1a nhan vién hoic 1a ngudi dugc ky
hop ddng cua trudng noi dat Biém thi. Viéc luu giir va bao quan thiét bi thu,
phat thdng tin caa nhitng nguoi dang thuc hién nhiém vu tai Piém thi do Truang
Diém thi chiu trach nhiém té chic thuc hién véi su phéi hop bao dam an ninh,
an toan cua cong an.

2. Giam dbc so GDDT quyét dinh chon mot s6 Biém thi véi s6 phong thi
phl hop véi diéu kién thuc té dong thoi tao thuan lgi cho thi sinh duy thi; bo tri
cho thi sinh thudc diém b, diém ¢ khoan 1 Biéu 12 Quy ché thi va thi sinh
GDTX du thi cung véi thi sinh 16p 12 Gido duc THPT bao dam sé luong thi
sinh 16p 12 Giéo duc THPT chiém it nhat 60% tong s thi sinh caa Diém thi;
viéc sap xép phong thi thuc hién tu dong bang chirc ning cua Hé théng QLT
theo quy dinh tai Diéu 9 Quy ché thi. Tai cac Diém thi phai b6 tri du phong cho
cho thi sinh thi cac mdn thanh phan cua bai thi to hop va b tri it nhat mot
CBCT hoic CBGS cho mdi phong chd dé quan 1y thi sinh trong phong. Trudng
Piém thi yéu cau ngudi 1dm nhiém vu tai Biém thi nhac thi sinh phai c6 mat
dung gio tai cac phong thi theo diing Gidy béo du thi.

3. bang ky chir ky cta nhitng ngudi tham gia cong tac coi thi:

Péi véi nhitng ngudi tham gia cong tac coi thi (Trudng Diém thi, Pho
Truéng Piém thi, Thu ky va Can bo coi thi): Hoi dong thi yéu cau cac Trudong
Diém thi 1ap danh sach theo Mau s 1 Phu luc XII. Tai budi tap trung lam thu
tuc va phd bién quy ché thi, Truéng DPiém thi té chirc dang ky mau chir ky;
photocopy thém 02 bo mau chit ky, duoc dé trong 03 tui, bén ngoai mdi tui ghi
ré ban goc/ban photocopy. Mdi bd mau chit ky dugce dong géi va niém phong tai
Piém thi va ban giao cho Ban Thu ky Hoi dong thi. Ban Thu ky Hoi dong thi
ban giao ban gbc cho Chu tich Hoi dong thi lwu; ban giao ban photocopy cho
Ban Lam phéch bai thi tu luan va Ban Cham thi triac nghiém khi ban giao cac tui
bai thi.



4. Khi goi thi sinh vao phong thi, CBCT kiém tra cac vat dung thi sinh
dugc mang vao phong thi theo quy dinh tai Diéu 14 Quy ché thi. Thi sinh chi
dugc mang vao phong thi may tinh cam tay duoc quy dinh trong van ban cta Bo
GDPT. Trudng Diém thi phai bé tri dia diém thich hop, bao dam an toan dé bao
quan vat dung ca nhan (khong dugc dem vao phong thi) trong thoi gian thi cua
cac thi sinh.

5. M&i phong thi phai dugc trang bi 01 chiéc kéo danh cho CBCT dé cat
tai dé thi. Bi véi cac phong thi ¢6 thi sinh chi dy thi mén thi thanh phan tha
nhat va/hoic tha hai thudc bai thi t6 hop can chuan bj tdi phu chira bai thi, nhan
niém phong va dung cu can thiét dé niém phong.

6. Bao quan va sir dung Phiéu tra loi tric nghiém (Phiéu TLTN):

- Phiéu TLTN phai dong trong cac tai dung Phiéu TLTN duoc giit nguyén
niém phong dén khi phéat cho thi sinh tai phong thi.

- Chu tich Hoi dong thi to chirc dong géi, niém phong cac tai dyng Phiéu
TLTN dén tirng phong thi véi s luong du cho sé thi sinh trong phong thi, ghi rd
s6 luong phiéu, tén phong thi, budi thi ¢ bén ngoai tai; dong thoi, déng goi,
niém phong céc tdi Phiéu TLTN véi s luong can thiét d¢é du phong cho mdi
Piém thi, ghi rd tén tai Phiéu TLTN du phong, sé luong phiéu, tén DBiém thi,
budi thi & bén ngoai tui.

- Trudc budi thi dau tién cua Ky thi, Cha tich Hoi dong thi quyét dinh thoi
gian va dia diém ban giao cac tai dung Phiéu TLTN cho cac Truéng Diém thi
bao dam an toan, bao mat. Truéc mdi budi thi, Truéng Diém thi ban giao tui
dung Phiéu TLTN cua phong thi cho CBCT phong thi d6. Luu y: Khi giao nhan,
phai 1ap bién ban ghi rd s6 lugng giao nhan va tinh trang cua tii dyng Phiéu
TLTN.

- Sau mdi budi thi, Truong Piém thi 1ap Bién ban vé tinh trang st dung
Phiéu TLTN ghi rd cac thdng tin: Tong s6 phiéu; sb phiéu da st dung; sé phiéu
thira thu lai; s6 phiéu hong thu lai, sé phiéu thay thé; cac bién ban nay duogc
Trudng Diém thi nop cling véi ho so coi thi.

7. St dung d@ thi tai phong thi:

a) CBCT phai cho toan thé thi sinh trong phong thi chang kién tinh trang
niém phong caa bi/tai dé thi, su pht hop mén thi véi Lich thi va 1ap bién ban
x4c nhan cd chit ky cua 02 thi sinh trong phong thi; chi duoc cét bi/tai dé thi
dung gio phét dé thi cho thi sinh quy dinh tai lich thi.



b) Ngay sau khi phét dé cho thi sinh, CBCT yéu cau thi sinh kiém tra tinh
trang d¢é thi: néu thay d¢é thi bi thiéu trang hoac rach, nhoe, mo, thi sinh phai lap
tirc bao cho CBCT dé kip thoi xt ly; néu khéng phét hién hoic dé qua sau khi
phat d& 10 phit (tinh tir gio phat d&) dbi voi bai thi Toan, Ngoai ngit, 05 pht
(tinh tir gior phat d&) ddi voi bai thi Ngit vin va cac mon thi thanh phan cua bai
thi t6 hop mai bao céo thi thi sinh phai tu chiu trach nhiém. T4t ca nhitng trudng
hop phét sinh vé dé thi, CBCT phai bao cdo cho Truong Piém thi dé béo céo
Trudong ban Coi thi ngay sau khi phat hién (qua can bo giam sat - CBGS).

¢) Trong bi/tai dung dé thi cua mdi bai thi té hop c6 chira bi/thi dung dé
thi caa tirng mon thi thanh phan tuong tng. CBCT chi duoc cat bi/tai dé thi va
phat dé thi cia mdn thi thanh phan cho thi sinh dang thdi diém ghi trén Lich thi.

d) Truéng Piém thi quy dinh mot sé cach danh s bao danh trong phong
thi cho tirng budi thi tai Diém thi. Trudc mdi budi thi, mét dai dién CBCT thuc
hién viéc bat tham cach danh s6 bao danh chung cho tat ca cac phong thi cua
Piém thi, bao dam khong tring véi cach danh sd béo danh caa cac buoi thi
trudc.

d) Thu tu phat dé thi dugc thuc hién bang cach béc tham theo mét trong
hai cach sau:

Céch 1. Phat theo thir tu lan luot tir trai sang phai, tir trén xudng dudi;

Céch 2. Phat theo thir tu lan luot tir phai sang tréi, tir trén xudng dudi.

Khi nhan tai dé thi, CBCT (ngudi nhan dé thi) bdc tham cach phat dé thi.
Tai phong thi, tht ty phat dé phai thuc hién dung theo cach di bdc tham dugc.

e) Cham nhat 15 phut sau khi tinh gio lam bai, ngudi duoc Trudng Diém
thi phan cong thu lai dé thi thira ctia bai thi/mon thi dang thi va dé thi da sir dung
cung gidy nhap caa mén thi thanh phan ngay trudc d6 di thu cua thi sinh va
dugc CBCT niém phong tai phong thi.

8. Trong qué trinh coi thi budi thi tric nghiém, CBCT phai dic biét luu y
nhic nh va kiém tra bao dam thi sinh to diing ma d¢é thi trén Phiéu TLTN.

9. Trong qué trinh t6 chuc coi thi bai thi té hop can luu y:

a) Cac mon thi thanh phan trong mdi bai thi t6 hop c6 ciing mot ma dé thi.
Thi sinh 1am bai cac mén thi thanh phan cuaa bai thi t6 hop theo Lich thi trén
cuing mot phiéu TLTN. Hét thoi gian 1am bai cua mén thi thanh phan cudi cing
cua thi sinh trong budi thi bai thi t6 hop, CBCT méi thu Phiéu TLTN.

b) Thi sinh thi 02 mén thi thanh phan lién tiép (bao gdm ca thi sinh
GDTX thi bai thi KHXH): CBCT va thi sinh c6 mat tai noi goi thi sinh vao
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phong thi trudc gio phat dé thi it nhat 10 phut dé 1am cong tac chuan bi. Ngay
sau khi hét gio 1am bai caa mén thi thanh phan thtr nhat caa minh, thi sinh phai
dimg but, CBCT thu dé thi va gidy nhap cua thi sinh; sau d6, CBCT phat dé thi
mon thi thanh phan tiép theo va gidy nhap méi theo dung Lich thi. Khi hét gio
lam bai mdn thi thanh phan th hai cua thi sinh, CBCT thu Phiéu TLTN, thu dé
thi, gidy nhép cua thi sinh (trir cd&c mén thi sinh hoc, Gido duc cdng dan). Riéng
d6i vai thi sinh chi thi 02 mén thanh phan tha nhat va tha hai cua bai thi to hop,
sau khi thi xong mén thi thanh phan tha hai, CBCT yéu cau thi sinh ra khoi
phong thi, theo huéng dan caa CBGS di chuyén vé phong cho, ngdi tai phong
cho, gitt gin trat tu, doi cho dén khi hét gio 1am bai caa mén thi cubi ciing méi
duoc roi khoi Diém thi.

¢) Thi sinh thi 02 mdn thi thanh phan khéng lién tiép: Ngay sau khi hét
gid 1am bai cua mdn thi thanh phan tha nhat, thi sinh phai dung bat, nép dé thi,
gidy nhap cho CBCT. Thi sinh phai ngoi nguyén vi tri, gir trat ty, dat Phiéu
TLTN sao cho phan td ciu tra 1oi Gp xudng mat ban tai vi tri ngdi caa thi sinh va
bao quan Phiéu TLTN trong sut thoi gian cho thi mén thanh phan tiép theo.

d) Thi sinh chi thi 01 mén thi thanh phan: Thi sinh c6 mit tai noi goi thi
sinh vao phong thi trudc gio phat dé thi it nhat 10 phat dé 1am cong tac chuan bi.
Ngay sau khi hét gio 1am bai, CBCT thu Phiéu TLTN, thu dé thi va gidy nhap
cua thi sinh (trir cac mdn thi sinh hoc va Gido duc cong dan). Riéng d6i vai thi
sinh chi thi mén thi thanh phan thir nhat hoac thi hai, sau khi thi xong mén thi
cudi cung theo dang ky cua thi sinh, CBCT yéu cau thi sinh ra khoi phong thi,
theo hudng dan cua CBGS di chuyén vé phong cho, ngdi tai phong che, gitt gin
trat tu, doi cho dén khi hét gio 1am bai cia mén thi cudi cling méi duoc roi khoi
Piém thi.

d) Trong sudt thoi gian thi bai thi té hop, CBCT phai giam sat chit chg,
khong dé thi sinh ghi chép cac noi dung hoic dé lai cac dau hiéu lién quan dén
dé thi ra cac gidy to, tai liéu, vat dung nao khac ngoai gidy nhéap (cé chit ky cua
CBCT); phai kip thoi thu gitt cac giay to, tai liéu, vat dung nay néu phat hién vi
pham.

e) Trong khoang thoi gian nghi cho 1am tha tuc thi gitra 02 mén thi thanh
phan cua bai thi to hop, thi sinh d thi mén thanh phan trudc d6 néu c6 nhu cau
dac biét va hop 1y thi dugc CBCT xem xét cho phép ra ngoai phong thi; thi sinh
phai dat Phiéu TLTN sao cho phan t6 cau tra loi Gp xudng mat ban tai vi tri ngoi
cua thi sinh; CBCT tht 2 chiu trach nhiém giam sat khong deé thi sinh khac xam
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pham Phiéu TLTN cua thi sinh; thi sinh phai chiu sy quan Iy va phai tuan tha
huéng din cua CBGS khi ¢ ngoai phong thi. CBCT va CBGS can phéi hop chit
ché& dé cho thi sinh c6 nhu cau lan luot ra ngoai phong thi, tuyét dbi khéng lam
anh huong dén trat ty phong thi va khu vuec thi.

g) Thi sinh chi thi cA&c mdn thi thanh phan sau mén thi thanh phan tha
nhat cua bai thi t6 hop c6 mit tai noi goi thi sinh vao phong thi trudc gio phat dé
thi cuia mén du thi it nhat 10 phat, phai git trat tu trong khi chd dugc goi vao
phong thi. Néu thi sinh dén sém hon (trudc gio phat dé thi tir 15 phat tro 18n) thi
phai vao doi tai cac phong cho va phai thuc hién dung cac quy dinh.

h) Thi sinh chi dugc phép sir dung Atlat trong gio thi mon thi thanh phan
Pia Ii cua bai thi t6 hop KHXH. Truéc khi vao phong thi, thi sinh ghi rd ho tén
va sd bao danh vao trang bia cua Atlat va ndp Atlat cho CBCT dé kiém soét;
CBCT giao lai Atlat cho thi sinh khi bit d¢au gio 1am bai mén thi Dia i, thu lai
ngay khi hét gio 1am bai mén thi nay va chi tra lai cho thi sinh sau khi thi sinh
hoan thanh mén thi cudi cling cia minh trong bai thi to hop.

10. Thu bai thi:

a) Trudc gio thu bai thi 05 phat, CBCT yéu cau thi sinh kiém tra lai ma dé
thi, s6 béo danh, c4c thdng tin c& nhan khéc trén giay thi/Phiéu TLTN.

b) Péi vai thi sinh dy thi mon thi thanh phan thir nhat va/hoac thi hai coa
bai thi t6 hop: Sau khi hét gio 1am bai cua thi sinh trong budi thi (tinh theo mén
thi thanh phan dy thi), CBCT thu Phiéu TLTN, thu lai dé thi, gidy nhéap va yéu
cau thi sinh roi khoi phong thi, theo hudng dan caa CBGS vé phong chd. Ngay
sau d6, hai CBCT phai kiém dém du Phiéu TLTN di thu, cho vao tai phy va
cling niém phong tdi, ky tén trén nhan niém phong va giao CBCT thir nhat bao
quan tai phong thi. Khi két thac budi thi, hai CBCT ciing mé tli phu tai phong
lam viéc caa Diém thi, kiém dém va gop chung véi cac bai thi khac cua phong
thi d& nop bai thi cho Truong Piém thi (qua Thu ky Diém thi).

¢) Thi sinh phai nop lai dé thi, gidy nhéap khi hét thoi gian 1am bai mon thi
thanh phan; khdng phai nop lai dé thi, gidy nhap d6i véi mon thi sinh hoc va
Gido duc cong dan cua bai thi to hop (néu dy thi); khong phai nop lai dé thi,
gidy nhap d6i véi cac bai thi doc 1ap Toan, Ngir vin, Ngoai ngi.

d) Khi thu bai, CBCT trong phong thi xép cac bai thi theo tht tu ting dan
cua s6 bao danh, kiém tra ki cé4c thong tin vé ma dé thi trén phiéu TLTN bao
dam chinh x&c, yéu cau thi sinh dién théng tin, ky xac nhan nop bai thi vao 02



Phiéu thu bai thi; 01 Phiéu déng cing bai thi trong tai bai thi, 01 Phiéu dé ngoai
nop cung thi bai thi cho Truéng Piém thi (qua Thu ky Diém thi).

11. Trong qué trinh coi thi, cac tinh hudng bt thudng (néu co) dac biét 1a
cac tinh hubng anh huéng dén quyén lgi cua thi sinh, CBCT phai thong qua
CBGS dé bao ngay cho Truong Diém thi xem xét quyét dinh trude khi xir 1y.

12. Thi sinh da thi xong cac mon thi thanh phan cua bai thi to hop nhung
chua duoc roi khoi khu vuc thi khi di chuyén vé phong cho va trong thoi gian o
phong cho, phai gitr gin trat ty, tuyét d6i tuan tha huéng dan caa CBGS hoic
ngudi quan ly phong cho. Néu thi sinh ¢6 nhu cau dic biét, hop 1y thi duogc
ngudi quan ly phong cho xem xét cho phép ra ngoai phong cho; khi ra ngoai, thi
sinh phai tuan thu huéng dan caa CBGS khi ¢ ngoai phong cho. Nguoi quan Iy
phong chd va CBGS can phéi hop chit ché dé cho thi sinh ¢6 nhu cau lan luot
Va trat ty ra ngoai, tuyét d6i khdng 1am anh hudng dén an ninh trat tu cc phong
thi khac va khu vuc thi.

13. Niém phong tdi bai thi, bao quan bai thi tai Diém thi va giao nop bai
thi

a) Bén ngoai tli bai thi phai ghi diy du céc thong tin sau: Hoi dong thi;
Piém thi; Phong thi; Budi thi (thoi gian, ngay thi); Tén bai thi; Ho tén, chix ky
ciia 02 CBCT; Ho tén, chit ky cua Thu ky tryc tiép kiém dém bai thi va Truéng
Piém thi.

b) Khi giao nop bai thi CBCT phai cung Thu ky kiém dém bai thi, niém
phong tGi bai thi theo quy dinh tai Diéu 22 Quy ché thi.

¢) Viéc bao quan bai thi tai Biém thi thuc hién theo quy dinh tai Diéu 19
Quy ché thi va mot s6 noi dung sau:

Camera giam sat: s6 luong, vi tri camera phai bao ¢am bao quat dugc toan
bo cac vat dung chira dé thi, bai thi trong phong va cac hanh vi tac dong dén vat
dung d6. Hé théng camera khong duogc két ndi internet va chi duoc két ndi bang
hinh thac hitu tuyén (c6 day) téi man hinh hién thi (néu c6), phai ¢ bo luu dién
du phong, bao dam hoat dong lién tuc ké ca khi mat dién lu6i; dung luong thiét
bi luu trit cta hé théng camera phai bao dam luu trir duoc toan bd dir liéu cua
qué trinh luu trir @& thi, bai thi tai Diém thi véi dung luong tdi thiéu 1a 07 ngay.
Hang ngay, Truong Diém thi phai phéi hop véi luc luong cong an va thanh tra
kiém tra tinh trang hoat dong cua camera. Trong truong hop sit dung hé thdng
camera ¢6 man hinh hién thi thi man hinh phai duoc dit tai vi tri d& quan sét
trong phong bao quan dé thi, bai thi.



Ngay sau khi bai thi duogc chuyén khoi phong, thiét bi luu trix dix liéu (6
cting/thé nhg) cta camera phai duoc niém phong dudi sy ching kién cua
Trudng Diém thi, thanh tra va cdng an. Thiét bi luu trit dix liéu cta camera sau
khi niém phong dugc ban giao cho s¢ GDBT hodc Thu trudng co s gido duc
noi dit Diém thi dé bao quan, luu gitt trong thai gian it nhat 1a 12 thang.

d) Viéc giao nop bai thi tir Biém thi vé Hoi dong thi phai duoc thuc hién
ngay sau budi thi cudi ciing caa Ky thi; thoi gian va dia diém cu thé do Chu tich
Hoi dong thi quy dinh. Tai cac dia diém giao nhan, Chu tich Hoi dong thi phai
ap dung cac bién phap bao dam an ninh, an toan cho bai thi nhu quy dinh ddi véi
dé thi tai Biéu 18 Quy ché thi; phai c6 cong an va Truéng hodc Pho Truong ban
Thu ky Hoi dong thi trong gitr phong luu trit, bao quan bai thi lién tuc 24
gio/ngay.

d) Viéc van chuyén bai thi caa thi sinh tir Diém thi vé diém tap két do Hoi
dong thi quy dinh dé ban giao phai ludn c6 cong an ap tai va bao vé.

e) Ban Thu ky Hoi dong thi phdi hop véi Trugng Ban Coi thi tiép nhan
bai thi, hd so coi thi tir cac Diém thi va chiu trach nhiém bao quan, ban giao bai
thi, hd so coi thi cho Ban Lam phach bai thi ty luan va Ban Cham thi tric
nghiém theo quy dinh cua Quy ché thi, dudi sy chi dao caa Chu tich Hoi dong
thi.

14. CBCT phai nop tang vat vi pham cua thi sinh cho Truéng Diém thi.
Trudéng Diém thi cd trach nhiém bao quan va bao cio Trudng ban Coi thi dé bao
c4o Chu tich Hoi ddng thi phdi hop véi cac co quan chite nang cd bién phép xir
ly phu hop.



3. Hwéng din Kiém tra coi thi, trich tir SO tay nghiép vu

THANH TRA/KIEM TRA CONG TAC COI THI

I. NOI DUNG THANH TRA/KIEM TRA

Thanh tra/kiém tra vé cong tac coi thi thuc hién quy dinh tai Diéu 7 Thong
tu s6 23/2016/TT-BGDPT; thanh tra/kiém tra viéc thuc hién cic quy dinh tai
biéu 8, 9, 10, 14, 19, 20, 21, 22, 23, 54 Quy ché thi; Phu luc IV Hudng dan s6
1318; Tiéu muc 1.2 (muc 1 - 1. Noi dung va cach thic thanh tra/kiém tra) cua
Hudéng dan 1952. Trong d6, tap trung nhitng ndi dung sau:

1. P6i vé6i HPT, Ban Coi thi

1.1. Viéc tiép nhan, ban hanh cac vin ban chi dao, huéng dan t6 chuc coi
thi; viéc thanh lap HDT, Ban Coi thi, cac Diém thi va cac ban lién quan dén
cdng tac coi thi tai thoi diém thanh tra/kiém tra. Cu thé:

- Kiém tra viéc tiép nhan, ban hanh cac van ban chi dao, hudng dan to
chure coi thi;

- Kiém tra viéc thanh Iap HPT, Ban Coi thi, cac Diém thi va cac ban lién
quan dén cong tac coi thi tai thoi diém thanh tra/kiém tra. Thanh phan, trach
nhiém va quyén han Ban Coi thi theo quy dinh Piéu 20 Quy ché thi. Trong
truong hop, phat hién thanh phan khong ding theo Quy ché thi phai c6 ngay y
kién voi Giam dbéc so GDDT dé nghi cir nguoi theo dung thanh phan va ghi
nhan trong Bién ban lam viéc.

1.2. Viéc chuan bj cho céng tac coi thi

- Viéc chuan bi co s& vat chat cho cong tac coi thi: S6 Diém thi, s phong
thi, sb thi sinh du thi va sé can bo tham gia coi thi, giam sét, phuc vu, y té, cong
an, bao V¢, ...

- Cong tac phdi hop Vvéi cac ban, nganh, doan thé, chinh quyén dia
phuong chuan bi cho ¢ong tac coi thi (Cong an tinh; Pién lyc; Y t&; UBND
huyén/thi x&/thanh ph thugc tinh, ...);

- Céc bién phap (van ban/ké hoach/phuong 4n, ...) bam dam an ninh, an
toan khu vuc coi thi; phong chong chay né, thién tai, phong chdng dich bénh, vé
sinh an toan thuc pham, y té, dién, nudc va cac tinh huéng bat thuong khac, ...

- Viéc phd bién, quan triét va tap huan Quy ché thi cho lanh dao Biém thi.

1.3. Kiém tra viéc thuc hién chuc trach, nhiém vu caa cac thanh vién Ban
Coi thi, Piém thi va c4c Ban cua HDT lién quan dén céng tac coi thi:
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- Cong khai lich thi, niém yét danh sach thi sinh trong phong thi cua tirng
budi thi va trach nhiém cua thi sinh quy dinh tai Diéu 14 Quy ché thi;

- Bang ky chir ky cua can b 1am cong tac coi thi; luu gitr phuong tién thu
phat thdng tin cta ca nhan, viéc sir dung thiét bj thong tin lién lac cua Diém thi:
viéc bdc thim phan céng can bo coi thi (CBCT), can bo giam sat (CBGS) phong
thi; thanh phan CBCT trong phong thi;

- Panh sb bao danh, goi thi sinh vao phong thi; cac bién ban xac nhan tinh
trang niém phong tai dé thi, bai thi, tai dung Phiéu TLTN, tinh trang st dung
Phiéu TLTN; viéc phat, ky gidy thi, gidy nhap; cac tai liéu, mau, biéu dung tai
Piém thi, phong thi; viéc thu, nop, bao quan dé thi con du; viéc quan sat thi sinh
trong phong thi; viéc thu bai thi tai phong thi; viéc niém phong tui bai thi, giao
nop bai thi tai Biém thi;

- Béi véi viéc coi thi trac nghiém, luu ¥: viéc phét, ky Phiéu TLTN; viéc
bdc tham cach phat dé thi; viéc niém phong dé thi thira; viéc to chuc coi thi bai
thi to hop (thi 1 mon, 2 mén, 3 mon thanh phan; viéc thu Phiéu TLTN, dé thi,
gidy nhap cua thi sinh); viéc giam sat thi sinh di chuyén vé phong cho, ngoai
phong thi; viéc quan ly thi sinh tai phong cho va viéc ra khoi phong thi, khu vuc
thi truéc khi hét gio:;

- Phong bao quan dé thi, bai thi tai Piém thi (c6 khoa, phong, ta, thing
chua dé thi, bai thi; c6 camera giam séat ghi hinh va céng an tryc bao vé 24
gid/ngay bén trong phong); viéc niém phong, mé niém phong tu, thing chira dé
thi, bai thi; viéc niém phong va ban giao 6 ctiing dit liéu camera;

- Giao nhan bai thi gitra cac Diém thi va HDT.

2. Poi véi Biém thi

2.1. Kiém tra viéc lam thu tuc du thi cho thi sinh theo quy dinh Diéu 21
Quy ché thi.

2.2. Kiém tra viéc trién khai cac bién phép bao dam an ninh, an toan khu
vuc coi thi; phong 1am viéc cua Diém thi, phong bao quan dé thi, bai thi, cac
phong thi, cac phong phuc vu thi, phong cho, cac phong khéng phuc vu thi; co
s& vat chat, thiét bi, phuong tién phuc vu thi tai Diém thi.

2.3. Kiém tra viéc pho bién, quan triét va tap huan Quy ché thi tai Diém
thi theo khoan 2 Diéu 21 Quy ché thi.

2.4. Thanh tra/kiém tra vé& quy trinh t6 chuc coi thi va trach nhiém thuc
hién thuc hién theo quy dinh Piéu 22 Quy ché thi. Trong d6 chi y dén:
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- Thoi diém kiém tra truéc khi tinh gid 1am bai: Viéc CBCT va thi sinh du
thi thuc hién quy trinh, tha tuc vao phong thi theo quy dinh: Viéc CBCT thi
nhit goi thi sinh vao phong thi va CBCT tht hai ddi chiéu, nhan dién thi sinh,
kiém tra cac vat dung thi sinh dugc mang vao phong thi theo quy dinh tai Quy
ché thi; viéc thuc hién nhiém vu caa CBCT thu hai trong khi CBCT thu nhat di
nhan dé thi; CBCT thuc hién quy trinh x4c dinh tinh bao mat dé thi va phat dé
thi cho toan bo thi sinh trong phong thi; yéu cau thi sinh kiém tra tinh trang dé
thi; cach danh sd bao danh, cach phat dé thi tric nghiém tai phong thi c6 ding
cach di bat tham dugc hay khong; viéc nop dé thi thura; viéc bé tri va thuc hién
nhiém vu cua CBGS phong thi ¢ phu hop.

- Thoi diém kiém tra khi dang thi: Viéc tudn thu quy dinh cua CBCT vé
bao quat phong thi; viéc CBCT t6 chirc cho thi sinh ghi ma dé thi; viéc CBCT
ky va ghi ho tén vao gidy thi va gidy nhéap phét b sung cho thi sinh; viéc CBGS
phong thi thuc hién viéc giam sat khu vuc phong thi theo phan cong; viéc bao
dam thi sinh du thi ngdi dung theo so d6 phong thi, ...

- Thoi diém kiém tra khi hét gio 1am bai:

Viéc thu bai thi tai phong thi; viéc CBCT bao quéat, bam dam trat tu phong
thi, luu ¥ viéc thu bai thi d6i voi cac mén thi trac nghiém; viéc CBCT cho thi
sinh ra khoi phong thi (chi khi thu xong toan bo bai thi, Phiéu TLTN cua ca
phong thi mai cho phép cac thi sinh roi phong thi); viéc giao/nop bai thi tai
Phong 1am viéc caa Piém thi. Khi giao nop bai thi CBCT phai cung Thu ky
kiém dém bai thi, niém phong tai bai thi theo quy dinh tai Diéu 22 Quy ché thi;
viéc CBCT cho thi sinh ra khoi phong thi; viéc CBCT va CBGS hudng dan thi
sinh nop bai trude ra khoi phong thi theo quy dinh, tranh gay anh huong dén trat
tu phong thi (Luu y: Chi cho thi sinh ra khoi phong thi som nhat sau 2/3 thoi
gian 1am bai d4i voi bai thi ty luan); viéc thu bai thi tai phong thi; viéc CBCT
bao quat, bam dam trat tu phong thi, luu ¥ viéc thu bai thi di voi cdc mon thi
tric nghiém;

CBGS s¢€ giam séat viéc CBCT thu bai thi theo quy dinh va bao dam trat tu
ngoai phong thi. Cu thé: CBGS phong thi thuc hién giam sat qua trinh thu bai thi
va mang tai dung bai thi caa CBCT vé Phong lam viéc cua Diém thi dé nop bai
thi cho Truong Diém thi; ky chiing kién vao Bién ban giao nop bai thi giita
CBCT va Trudng Diém thi; CBGS can phdi hop chat ché véi CBCT trong
truong hop thi sinh phai ra khoi phong thi khi chua hét gio 1am bai thi cua budi
thi vi ly do bat kha khang; giam séat chat ché dé bao dam thi sinh khéng dugc
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tiép xtic, trao d6i véi thi sinh khéc trong suét qua trinh ra khoi phong thi (theo
Cong vin sé 552/QLCL-QLT ngay 05/5/2021 cua Cuc Quan ly chat luong vé
viéc to chirc Ky thi tét nghiép THPT nam 2021).

2.5. Mot sb luu y trong qué trinh thanh tra/kiém tra cdng tac coi thi bai thi
t6 hop:

- CBCT chi thu Phiéu TLTN khi hét thoi gian 1am bai caa mén thi thanh
phan cudi cung;

- Thuc hién chic tréach, nhiém vu cia CBCT d6i véi nhitng thi sinh thi 2
mon thi thanh phan lién tiép (bao gdm ca thi sinh hoc chuwong trinh gido duc
thuong xuyén cap THPT thi bai thi té hop Khoa hoc X4 hoi);

- Thuc hién chic trach, nhiém vu cia CBCT d6i véi nhitng thi sinh thi 2
man thi thanh phan khong lién tiép:

- Thuc hién chuc trach, nhiém vu caa CBCT ddi vai nhitng thi sinh chi thi
1 mdn thi thanh phan;

- Xt ly cho thi sinh ra ngoai trong khoang thaoi gian nghi cho lam thu tuc
thi gitra 2 mén thi thanh phan caa bai thi té hop va viéc quan Iy thi sinh tai
phong cho;

- Sir dung Atlat trong gio thi mén thi thanh phan bia Ii cua bai thi té hop
Khoa hoc Xa hoi.

Luu y: Trong qué trinh coi thi, cac tinh hudng bat thuong (néu c6) dac
biét 1a cac tinh hudng anh huéng dén quyén lgi cua thi sinh, CBCT phai théng
qua CBGS dé bao ngay cho Truong Diém thi xem xét quyét dinh trude khi xir
1y,

2.5. Viéc thyc hién nhiém vy, chuc trach cua cac thanh phan khac

- Chép hanh cac quy dinh va thuc hién nhiém vu cua bao vé, trat tu vién,
cong an, kiém soat quan su (néu co) vé thoi gian, vi tri, viéc xir Iy tinh hudng
theo quy dinh;

- Thyc hién nhiém vu cia nhan vién y té;

2.6. Viéc niém phong tdi bai thi, bao quan bai thi tai Biém thi va giao nop
bai thi

- Théng tin ghi bén ngoai tui bai thi; viéc ban giao bai thi cia CBCT cho
Trudéng Diém thi; viec ky niém phong tdi bai thi theo quy dinh;

- Viéc bao quan bai thi tai Diém thi: viéc ky xac nhan va niém phong ta
chtra bai thi, phong chira bai thi, camera ghi hinh c6 bao quéat ca phong chia dé,
bai thi khdng? Viéc kiém tra tinh trang hoat dong caia camera;
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- Viéc giao nop dé thi thtra (néu co);
- Viéc van chuyén, giao nop bai thi tir Biém thi vé HPT.
I1. NHONG TAI LIEU CAN THU THAP

1. P6i véi Héi dong thi

- Quyét dinh thanh 1ap Ban Chi dao cip tinh, HDT va cac Ban cia HDT
(Ban Thu ky, Ban Coi thi); Photo danh sach ctia 2 Diém thi dé kiém tra x4c suat
thanh phan CBCT, CBGS, cdng an, bao vé, y té, ...

- Ké hoach t6 chtrc Ky thi cia HPT, ctia so GDPT;

- Cac vin ban chi dao t6 chiic Ky thi cia UBND tinh, s GDDT;

- Cac Bién ban hop HDT;

- Van ban chi dao cua s6 GDDT ddi véi cac co sd gido duc dé chuan bi
cac diéu kién cho to chac thi tot nghiép THPT tai dia phuong (co s vat chat,
thiét bi, trung tap can bo tham gia coi thi, cham thi va Ia cac nhiém vu khac c6
lién quan dén thi tot nghiép THPT tai dia phuong).

2. Poi véi Biém thi

- Quyét dinh thanh 1ap Diém thi; bién ban tap huan nghiép vu thi cho céan
bo 1am cbng tac thi, danh sach c6 chix ky caa nguoi tham gia tap huan (néu co);

- Bién ban ghi nhan viéc Truong Diém thi kiém tra, ra soat viéc chuan bi
co s& vat chat phuc vu cho cong tac coi thi (néu co);

- Céc bién ban duoc lap trong thoi gian dién ra Ky thi: Bién ban hop Biém
thi; bién ban ban giao dé thi; bién ban bat thim CBCT va CBGS ting budi thi;
bién ban bit thiam cach danh s bao danh tai phong thi, cach phat dé thi trac
nghiém; bién ban ban giao bai thi,...

- Bién ban ghi nhé cua Céan bo thanh tra cam chét tai Biém thi yéu cau
Trudng Biém thi xu Iy, khac phuc cac han ché, thiéu sét cia Biém thi ban photd
(néu co).
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4. Lich thi

] Bai thi/Mon thi | 1 .. .| Gio phat | Gio bat
Ngay Buoi thanh phan cia IAm gbai dé cho | daulam
bai thi to hop thi sinh bai
SANG 08h00: Hop cén bo 1am cdng tac coi thi tai Diém thi
0 CHIEU | 14h00: Thi sinh dén phong thi lam thi tuc dy thi, dinh chinh
sai SOt (néu cd) va nghe pho bien Quy ché thi, Lich thi
. SANG Ngir vin 120 phat | 07:30 07:35
CHIEU Toan 90 phat 14:20 14:30
Vit ly 50 phat 07:30 07:35
Baithi - ['yoohoc | s0phat | 08:30 | 08:35
KHTN © P ' '
: Sinh hoc | 50 phat 09:30 09:35
SANG .
2 Lich sur 50 phut 07:30 07:35
Bai thi i . _ _
KHXH bia ly 50 phut 08:30 08:35
GDCD 50 phut 09:30 09:35
CHIEU Ngoai ngix 60 phat 14:20 14:30
3 SANG Du phong
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5. T6 kiém tra. Ngay 0. Buéi SANG. Chuén bi thi

TT Codng viéc Check | Ghi
cha

1 | Lay thong tin vé lanh dao Diém thi O

Trudng GM thi: ..o,
Phé Truong diém 1 (CSVC): ..o
Pho Trudng G8M 2: ...,
Pho Trudng dieM 3: ...c.cvveveevceieeereiieeeeeseeseseesees s
ThU KY: e

2 | LAy thdng tin vé T6 Thanh tra cia S6 GDDT O
Thanh tra L: ..o
ThAaNN Tra 2: oo e
Thanh tra 3: ..o
Thanh tra d: ..o

3 | Trao doi, thong nhat véi T6 Thanh tra cia So GDDT ve viec| O
phoi hop cong viéc trong suot thoi gian lam nhiém vu.

Nguyén tic phdi hop:

1) Thanh tra/Kiém tra dugc cang nhiéu phong thi cang tét.

2) Néu To thanh tra phat hién sai pham va Iap Bién ban xi Iy
thi To kiem tra lap Bién ban ghi nhé tuwong tng.

3) Néu T6 kiem tra phét hién sai pham va lap Bién ban ghi
nhé, kien nghi xur ly thi T6 thanh tra phai ghi nhan, bao cao
theo quy dinh d¢€ Thanh tra S6 GDDT theo ddi viéc x ly.

4 | D& nghi Truong diém thi béo cdo viéc tiép nhan va thyc | O
hién cac van ban chi dao; bao cao ho so to chic coi thi
cua bBiém thi.

5 | Kiém tra Quyét dinh thanh Iap Diém thi va céc van ban | O
chi dao, huéng dan cua Hoi dong thi, bao gom ke hoach
thanh tra/kiém tra tai Biém thi.

6 | Kiém tra viéc dang ky mau chir ky ciia nguoi lam cong tac | O
coi thi: 01 ban goc, 02 ban sao dwoc niém phong trong 3
phong bi khac nhau (bén ngoai moi tdi ghi ré ban goc/ban
pho - t0).

7 | Kiém tra viéc tap huan Quy ché thi cho cén bo lam cong | O

tc coi thi khdng? Néu c6 bién ban tap huan, danh sach c6
chir ky cta nguoi tham gia tap huan thi xin ph6-t6 mot
ban.
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TT Cong viéc Check | Ghi
cha
8 | Xac dinh xem Trudéng diém thi c6 phan cong kiém tra, ra | O
soat viéc chuan bi, co s vat (;hét phucq vu cho céng tac coi
thi hay khdng. Néu co va két qua Kiém tra, ra soat duoc
Iap thanh bién ban thi xin ph6-t6 mot ban.
9 | Phoi hop vei To Thanh tra cua So GDDT di kiém traviec | O
chuan bi co s¢ vat chat cho cong tac coi thi.
(C6 checklist kem theo)
10 | Kiém tra viéc Trudng (}iém thi Chuérj bi cac so dd danh | O
SBD cho céac budi thi (toi thiéu 4 so do)
11 | Phéng van Trudng diém thi vé phuong 4n dam bao khong | O
trung lap CBCT, so do danh SBD.
12 | Kiem tra xem Diém thi ¢6 phong thi mdn ngoai ngir ma ¢d thi | O
sinh thi cac mdn ngoai ngir khac nhau hay khong. Neu co thi
phong van Truong diém thi vé phuong an phat d€ vira dam bao
tuén tha so do phat de, vira dam bao thi sinh nhan dugc dung de
thi cho mdn ngoai ngir da dang ky.
13 | Kiém tra viéc Truong diém thi phan cong nhiém vy cac| O
thanh vién ctaa Biém thi.
14 | Kiém tra “Bién ban hop Diém thi” (xin phd-td 1 ban) O
15 | Bao cao Trudng doan Kiém tra O
Thoi gian: 11h00
5.1. Checklist Kiém tra viéc chuan bi co sé vit chat
T Noi dung kiém tra viéc chuan bi co sé vat Pat Khong Ghi chu
chat dat
1 | Phong lam viéc cua Biém thi:
1.1 Pui dién tich dé 1am viéc O O
Co dién thogi ban cé loa ngoai (hogc dien | O O Qué trinh
thogi di dong khdng c6 chiic ndng ghi hinh, Su ﬂung
5| khong c6 thé nhe, khong co chike nang két fﬁg“ fhaa
' noi mang Internet va dwroc niém phong khi déuy phai
khdng s dung) — Khi nghe/goi phai bdt loa ghi nhat ky
ngoai va c6 su
C6 mdy tinh dé gii van ban cho Hgi dong| O | O | chmg Kien
1.3 thi va van ban giao nhi¢m vy van hanh may cia  thanh
tinh nay (khéng bat bugc phai c6 may tinh) tra.
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T Noi dung kiém tra wgc chuan bi co sé vat Dat Khong Ghi chi
chat : dat
14 Co thung bdo quan dién thoai, tai xach cho | O O
' can bg lam cong tac thi
C6 san cac mau bién ban: Bién ban hop Hiem | O O
15 thi; bién ban ban giao dé thi, théu TLTN;
' movdong niém phong tu dung deé thi, bai thi;
xur ly thi sinh; xiz ly can bg, ...
C6 san nhan niém phong va cac logi van | O |
1.6 R 2 A - %
phong pham can thiet
2 | Phong bao quan bai thi, dé thi
2.1 Ham bado an toan chéng chay, né O O
95 C6 tu bao qudn dé thi va ti bdo qudn bai | O O
' thi riéng biét. Tu phai co6 khoa.
23 C6 chd cho cdng an va mét Phé Truong diemthi | O O
' truc
4| CO thing dé chira de thi, bai thi khivan| O | O
' chuyén
3 | Camera giam sat phong bao quan bai thi, dé thi
(Camera khong dugc ket noi Internet)
3.1 Bao quat dwoc Cac tu dgmg de thi, baithiva| O O
cdc hanh vi tac dong den.
3.2 C6 bg luu dien UPS O O
3.3 C6 dung lwong di dung cho téi thieu 7| O O
ngay
4 | Khu vyc thi duge dam bao an ninh, an toan (c6 | O O
phuong an kiém soét céc 16i ra/vao)
5 | C6 bang niém yét lich thi, danh sach thi sinh | [ O
trong phong thi cua tung budi thi va trach
nhiém cua thi sinh theo Bic¢u 14 Quy cheé thi.
6 | Phong thi
6.1 Co du quat mat O O
6.2 Co du anh sang O O
6.3 bam bao khoang cach hop ly giira cac thi| O
' sinh, gizra vi tri CBCT2 véi hang ban cuoi.
6.4 C6 cira s6 du xa nha dan. Néu khong thi | O O

phai dwoc dong lai, dan gidy/béo.
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Néi dung kiém tra viéc chuin bj co sé vt Khong

TT chat Pat dat Ghi chu
C6 niém yet tén phong thi, danh séch thi| O |
6.5 sinh trong phong thi cua tang buai thi, lich
' thi, tréC,h nhiém cua thi sinh theo Diéu 14
Quy che thi
C0 phong cho cho thi sinh O O

O
O

Cac phong phuc vu thi dan niém yét tén phong

O

Cac phong khong sir dung dugc khoa va niém | O
phong

5.2. Checklist kiém tra cdc vin ban
Khac véi checklist “Kiém tra viéc chuan bi co sé vat chat”, checklist nay chi dé
gitp T6 Kiém tra hé thong lai cac van ban can dugc kiém tra trong budi hop diém thi

SANENZAY ...ovvvvieneeannins
T Noi dung kiém tra vigc chuan bi co sé vat C6 thng Ghi chi
chat co
1 | Quyét dinh thanh lap diém thi | O
2 | Thong bao cta Hoi dong thi vé phuong én ban | O O
giao dé thi dén biem thi
Céac vin ban chi dao, huéng dan khac O O
Quyét dinh thanh Iap Poan Thanh tra cia So GDDT, | O O

cting Ké hoach thanh tra lién quan dén Biém thi

5 | Bién ban tap huan, phd bién Quy ché thi cho canbo | O O
lam cong tac coi thi (kém theo danh sach c6 chir ky
cua nhitng nguoi tham du tap huan) (néu co)

6 | Bién ban kiém tra, ra soat viéc chuan bi co so vat| O O
chat tai biém thi (néu co)

7 | Bién ban phan céng nhiém vu céac thanh vién | O O
lam c6ng tac thi.
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6. T6 kiém tra. Ngay 0. Buéi CHIEU. Lam thi tuc du thi

TT

Cong viéc

Check

Ghi chua

1

Kiém tra vigc Truong diém thi phan céng nhiém vy
lam thu tuc du thi, pho bién Quy ché thi va lich thi cho
thi sinh

Phéi hop véi T Thanh tra cia So GDPT kiém tra
viéc thuc hién nhiém vu cua cac can bo lam cong
tac thi (c6 thé chia nhém, phan céng cong viéc cho
tirng ca nhan)

Néu dé da duoc giao dén Biém thi thi kiém tra:
- Viée nhén dé, cho dé vao tu khéa va niém phong ti
bao quan d€ thi, dam bao nhan niém phong phai c6 du
chir Ky cua 3 nguoi: Truong diém thi, Thanh tra va
Cong an.
- C6 Cong an truc, bao vé 24/24.
- C6 mot Pho Truong diém thi khdng phai 2 ngudi cia
truong So tai true cho dén dau budi thi mén ngir van.
- Kiém tra hé thong camera gidm sat hoat dong tét.

Lap Bién ban kiém tra cong tac chuan bi thi (mau 04-HD)

Bao cio Trudng doan kiém tra
Thet gian: 16h00

O
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7. T6 kiém tra. Ngay 1. Buéi SANG. Thi mén Ngir viin

TT Cong viéc

Check

Ghi chua

1 | Kiém tra phong bao quan dé thi

Trudng diém thi, Thanh tra va Cong an.
- C6 Cong an truc, bao vé 24/24.

Cua truong So tai truc.

- Viéc khda va niém phong ta bao quan dé thi, dam
bao nhan niém phong phai c6 du chir ky cua 3 nguoi:

- C6 mot Phé Truong diém thi khéng phai 12 nguoi

- Kiém tra hé thong camera gidm sat hoat dong tét.

2 | Kiém tra viéc luu giit phuong tién thu phét thng tin ca nhan

cua can bo lam cdng tac thi (hop phai dugc niém phong)

Kiém tra viéc dai dién CBCT béc thim so db danh SBD

Kiém tra viéc t6 chuic boc tham CBCT va CBGS phong thi.

ban, van phong pham,...

Kiém tra viéc ban giao tlii tai liéu ciia phong thi: bang
anh, tii dung bai thi, giay thi, gidy nhap, cac loai bién

6 | Phoi hop vai To Thanh tra S6 GDDT kiém tra viéc tuan
thu Quy che thi cua cac thanh phan trong thoi gian goi
thi sinh vao phong thi, danh s6 bao danh, phat giay thi

va gidy nhap.
- Niém yét truéc cira phong thi
- Vitri cuia CBGS ( Luu y: 1 CBGS/3 phong thi)
- Hoat dong tac nghiép cua 2 CBCT
- Hoat dong tac nghiép cua céng an, trat tu
- Viéc tuan thi Quy ché thi cua thi sinh

7 | Phéi hop véi Thanh tra S6 GDPT thuc hién kiém tra

viéc ban giao tai dé thi.

8 | Phoi hop véi To Thanh tra So GDDT kiém tra viéc tuan
tha Quy cheé thi cua cac thanh phan trong thoi gian phéat

dé, 1am bai, ban giao dé thira, thu bai.
niém phong.

c6 it nhat 12 1 CBCT hoac CBGS).
- Hoat dong tac nghiép cua 2 CBCT.
- Viéc tuan tha Quy ché thi cua thi sinh.

- Cac phong khong duogc st dung phai dugc khoa va

- Phong chd va CBCT tai phong cho (Mbi phong chd
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TT

Cong viéc

Check

Ghi chua

Kiém tra viéc CBCT ban giao bai thi cho Truéng Diém
thi. Pam bao tai bai thi dugc niém phong va du cac
thong tin:

- Hoi dong thi;

- Piém thi;

- Phong thi;

- Buoi thi (thoi gian, ngay thi);

- Tén bai thi;

- Ho tén, chir ky cua hai can bo coi thi;

- Ho tén, chir ky ctia Thu ky truc tiép kiém dém bai thi;

- Ho tén, chit ky cua Truong diém thi.

10

Kiém tra viéc dua bai thi dén phong bao quan bai thi.
bam bao ta bao quan bai thi phai dugc khoa, niém
phong vai chit ky cia 3 nguoi: Truong diém thi, Thanh
tra va Cong an.

11

Kiém tra viéc 1ap cac bién ban caa budi thi:
- Bién ban m¢ niém phong ta bao quan dé thi (Khi
lay d¢ thi ra d€ st dung);
- Bién ban béc tham so do danh SBD;
- Bién ban bbc tham vi tri CBCT, CBGS phong thi;
- Bién ban giao/nhan tai dé thi va Cach phat dé.
- Bién ban ban giao bai thi.

12

Xin phd-td mot ban Bién ban béc tham so do danh SBD
va Bién ban boc tham CBCT, CBGS phong thi.
(Dé doi chiéu két qua boc tham cdac budi thi téi)

13

Néu To Thanh tra S GDDT c6 1ap céc bién ban ve cac
sai pham trong tham quyén xu ly cua ho thi xin pho-t6
mot ban.

14

Néu c6 sai pham nghiém trong thi 1ap Bién ban klem tra cong
tac coi thi (Mau 04-HD). Néu khong c6 thi chura can.

15

Bao cio Trudng doan kiém tra
Thot gian: 11h00
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8. T6 kiém tra. Ngay 1. Buéi CHIEU. Thi mén To4n

TT

Coéng viéc

Check

Ghi chu

Kiém tra phong bao quan dé thi va bai thi
- Viéc khda va niém phong ta bao quan dé thi va bai
thi dam bao nhan niém phong phdi c6 du chix ky cua 3
nguoi: Truong diém thi, Thanh tra va Cong an.
- C6 Cong an truc, bao vé 24/24.
- C6 mot Pho Truong diém thi khong phai 1a nguoi
Cua truong So tai truc.
- Kiém tra hé thong camera giam sét hoat dong tot.

Kiém tra viéc luu gitr phuong tién thu phat thdng tin ca nhan cua
can bo lam cdng tac thi (hop phai dugc niém phong)

Kiem tra viéc dai dign CBCT boc tham so do danh SBD.
bam bao khong trung véi so do danh SBD da duoc su
dung ¢ buoi thi mon ngir van.

Kiém tra viéc t6 chtc bdc thim CBCT va CBGS phong
thi. Bam bao khong c6 CBCT nao coi thi tai phong thi da
coi mon ngir van.

Kiém tra viéc ban giao tai tai liu cua phong thi: bang
anh, tai dung bai thi, gidy nhap, cac loai bién ban, vén
phong pham,...

Kiem tra viéc ban giao tdi Phieu TLTN (TGi Phieu TLTN
phai duoc r]iém phong. Biém thi phai lap bién ban ban
giao tui Phiéu TLTN).

Phéi hgp voi To Thanh tra S GDDT kiém tra viéc tuan
thu Quy che thi cua cac thanh phan trong thoi gian goi thi
sinh vao phong thi, danh s6 bao danh, phat Phieu TLTN
va giay nhap cho thi sinh.

- Niém yét trudc cira phong thi;

- Vi tri cua CBGS;

- Hoat dong tac nghiép cua 2 CBCT;

- Hoat dong tac nghiép caa céng an, trat ty;

- Viéc tuan thi Quy ché thi cua thi sinh.

Phoi hop vei To Thanh tra S¢ GDPT thyc hign kiem tra
viéc ban giao tui dé thi va Boc tham cach phat d¢
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TT Codng viéc Check | Ghi chu
9 | Phoi hop véi To Thanh tra S6 GDDT kiém tra viéc tuan | O
thu Quy che thi cua cac thanh phan trong thoi gian phat
de, lam bai, ban giao dé thura, thu bai.
- Cac phong khong duoc st dung phai dugc khoa va
niém phong;
- Phong cho va CBCT tai phong cho (MGi phong cho
cé it nhat 1a 1 CBCT hoac CBGS);
- Hoat dong tac nghiép cua 2 CBCT,;
- Viéc tuan thu Quy ché thi cua thi sinh.
10 | Kiém tra viéc CBCT ban giao bai thi cho Truong Piém | O
thi. Dam bao tui bai thi dugc niém phong va du cac thong
tin:
- Hoi dong thi;
- Piém thi;
- Phong thi;
- Buoi thi (thoi gian, ngay thi);
- Tén bai thi;
- Ho tén, chir ky cua hai can bo coi thi;
- Ho tén, chix ky ctia Thu ky truc tiép kiém dém bai thi;
- Ho tén, chit ky cua Truong diém thi.
11 | Kiém tra viéc dua bai thi dén phong bao quan bai thi.| O
bam bao tu bao quan bai thi phai dugc khoa, niém phong
véi chit ky cua 3 nguoi: Truong diém thi, Thanh tra va
Cong an.
12 | Kiém tra viéc 1ap cac bién ban cua budi thi: O

- Bién ban mé niém phong ti bao quan dé thi (Khi lay
deé thi ra dé str dung)

- Bién ban m¢ niém phong tu bao quan bai thi (Khi
dua bai thi chieu nay vao bao quan) (Néu tu co cac
ngan riéng biét cho tung bai thi thi khdng can)

- Bién ban niém phong ta bao quan bai thi

- Bién ban bdc thim so d6 danh SBD

- Bién ban bbc tham vi tri CBCT, CBGS phong thi

- Bién ban giao/nhan tai Phiéu TLTN

- Bién ban giao/nhan tai dé thi va Cach phat dé

- Bién ban vé tinh trang st dung Phiéu TLTN
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TT Codng viéc Check | Ghi chu
13 | Xin pho-td mot ban Bién ban boc tham so do danh SBD O
va Bién ban boc tham CBCT, CBGS.
(Dé ddi chiéu két qua boc tham cdc budi thi téi)
14 | Néu To Thanh tra S6 GDDT c6 13p c4c bién ban vé cac | O
sai pham trong tham quyén xir ly caa ho thi xin ph6-td
mot ban.
15 | Neu c6 sai pham nghiém trong thi lap Bién ban kicm tra | O
cong tac coi thi (Mau 04-HD). Né€u khong c6 thi chua
can.
16 | Bao cdo Trudng doan kiém tra O

Theti gian: 17h00

25




9. T6 kiém tra. Ngay 2. Buéi SANG. Thi mén T hop

TT Cobng viéc Check | Ghi chu

1 | Kiém tra phong bao quan dé thi O

- Viéc khda va niém phong ta bao quan dé thi va bai
thi, dam bao nhan niém phong phdi c6 du chix ky cua
3 nguoi: Trudng diem thi, Thanh tra va Céng an.

- C6 Cong an truc, bao vé 24/24.

- C6 mot Pho Trudng diém thi khong phai 1a ngudi
Cua truong So tai truc.

- Kiém tra hé thong camera giam sat hoat dong tot.

2 | Kiém tra viéc Iuu giit phuong tién thu phét thong tin canhan | O
cua can bo lam cdng tac thi (hop phai dugc niém phong)

3 | Kiém tra viéc dai dien CBCT boc thim so do danh| O
SBD. bam bao khong trung véi so do danh SBD da
duoc sur dung ¢ 2 buoi thi trudéec.

4 | Kiém tra viéc to chuc bdc thim CBCT va CBGS phong | O
thi. Bam bao khong c6 CBCT nao coi thi tai phong thi
da coi ¢ 2 budi thi trudc.

5 | Kiém tra viéc ban giao tui tai lieu cua phong thi: bang O
anh, tai dung bai thi, gidy nhap, cac loai bién ban, vin
phong pham,...

6 | Kiém tra viéc ban giao tdi Phiéu TLTN (TGi Phicu| O
TLTN phai dugc niém phong. biém thi phai 1ap bién
ban ban giao tdi Phiéu TLTN).

7 | Phoi hop VGi T6 Thanh tra S& GDDT kiém traviectuan | 0O
thu Quy che thi cua cac thanh phan trong thoi gian goi
thi sinh vao phong thi, danh s6 bao danh, phat Phicu
TLTN va giay nhap cho thi sinh.

- Niém yét trudc cira phong thi;
- Vi tri cua CBGS;
- Hoat dong tac nghiép cua 2 CBCT;
- Hoat dong tac nghiép cua cbng an, trat tuy;
- Viéc tuan tha Quy ché thi cua thi sinh.
8 | Phdi hop véi To Thanh tra S& GDDT thuc hién kiém O

tra viéc ban giao tai dé thi va Boc tham cach phat dé.

26




TT Codng viéc Check | Ghi chu

9 | Phdi hop voi T6 Thanh tra S6 GDDT kiém tra viéc tuan | O
thu Quy che thi cua cac thanh phan trong thoi gian phat
de, lam bai, ban giao dé thua, thu bai, lam thu tuc thi
gitra 2 moén thi thanh phan.

- Cac phong khong duoc st dung phai dugc khéa va
niém phong;

- Phong cho va CBCT tai phong cho (M6i phong
cho co it nhat 1a 1 CBCT hoac CBGS);

- Hoat dong tac nghiép cua 2 CBCT;

- Viéc tuan thu Quy ché thi cua thi sinh.

10 | Vi la budi thi cua bai thi to hop nén can luu y kiém tra| O
cac phong cho, dam bao phai co CBCT/CBGS truc.

11 | Kiém tra viéc CBCT ban giao bai thi cho Truong Biém | O
thi. Pam bao tai bai thi dugc niém phong va du cac
thong tin:

- Hoi dong thi;
- Piém thi;
- Phong thi;
- Buéi thi (thoi gian, ngay thi);
- Tén bai thi;
- Ho tén, chir ky cua hai can bo coi thi;
- Ho tén, chit ky ctia Thu ky truc tiép kiém dém bai thi;
- Ho tén, chit ky cua Truong diém thi.
12 | Kiém tra viéc dua bai thi dén phong bao quan bai thi. | O

bam bao tu bao quan bai thi phai dugc khoa, niém
phong véi chir ky cta 3 nguoi: Trudng diém thi, Thanh
tra va Cong an.
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TT

Codng viéc

Check

Ghi chu

13

Kiém tra viéc 1ap cac bién ban caa budi thi:
- Bién ban mo niém phong ti bao quan dé thi (Khi
lay dé thi ra dé st dung)
- Bién ban m¢ niém phong tu bao quan bai thi (Khi
dua bai thi vao bao quan) (Neu tu c¢6 cac ngan riéng
biét cho tung bai thi thi khéng can)
- Bién ban niém phong ta bao quan bai thi
- Bién ban béc thim so d6 ¢anh SBD
- Bién ban bbc tham vi tri CBCT, CBGS phong thi
- Bién ban giao/nhan tdi Phiéu TLTN
- Bién ban giao/nhan tai dé thi va Cach phat dé
- Bién ban vé tinh trang sur dung Phiéu TLTN

14

Xin pho-td mot ban Bién ban boc tham so do danh SBD
va Bién ban boc tham CBCT, CBGS phong thi.
(Dé doi chiéu két qua boc tham budi thi téi)

15

Néu T6 Thanh tra S¢ GDDT c6 1ap c4c bién ban vé cac
sai pham trong tham quyén xu ly cta ho thi xin ph6-t6
mot ban.

16

Néu c6 sai pham nghiém trong thi Iap Bién ban kiém tra
cong tac coi thi (Mau 04-HD). Néu khong c¢6 thi chua can.

17

Bio c4o Trudng doan kiém tra
Thoi gian: 11015
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10. T6 kiém tra. Ngay 2. Buéi CHIEU. Thi mén Ngoai ngir

TT Céng viéc Check | Ghichu

1 | Kiém tra phong bao quan dé thi O
- Viéc khoa va niém phong ta bao quan dé thi va
bai thi, dam bao nhan niém phong phai c6 du chix
Ky cia 3 nguoi: Truéng diém thi, Thanh tra va
Cong an.
- C6 Cong an truc, bao vé 24/24.
- C6 mot Pho Truodng diém thi khdng phai 1a ngudi
Cua truong So tai truc.

- Kiém tra hé thong camera giam sét hoat dong tot.

2 | Kiém tra viéc luu giit phuong tién thu phéat théng tin canhan | O
cua can bo lam cdng tac thi (hop phai dugc niém phong)

3 | Kiém tra viéc dai dién CBCT béc tham so d¢6 danh| 0O
SBD. bam bao khong trung véi so d6 danh SBD da
duoc st dung & cac budi thi trudec.

4 | Kiém tra viéc t6 chirc béc thim CBCT va CBGS phong | O
thi. Bam bao khong c6 CBCT nao coi thi tai phong thi
da coi ¢ cac budi thi trudec.

5 | Kiém tra viéc ban giao ti tai liéu cua phong thi: bang O
anh, tui dyng bai thi, giay nhap, cac loai bién ban, van
phong pham,...

6 | Kiém tra viéc ban giao tii Phiéu TLTN (TGi Phicu| O
TLTN phai duoc niém phong. biém thi phai 1ap bién
ban ban giao tai Phiéu TLTN).

7 | Phdi hop vai T6 Thanh tra S GDDT kiem tra viéc tuan | O
thu Quy che thi cua cac thanh phan trong thoi gian goi
thi sinh vao phong thi, danh so bao danh, phat Phicu
TLTN va giay nhap cho thi sinh.

- Niém yét trudc cira phong thi

- Vi tri caa CBGS

- Hoat dong tac nghiép cuaa 2 CBCT

- Hoat dong tac nghiép cua céng an, trat tu

- Viéc tuan tha Quy ché thi cua thi sinh

8 | Phdi hop véi To Thanh tra S GDDT thyc hign kiémtra| O
viéc ban giao tii d¢ thi va Boc tham cach phat de.
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TT Céng viéc Check | Ghichu

9 | Phdi hop vai T6 Thanh tra So GDBT kiém tra vigc tuan | O
thu Quy che thi cua cac thanh phan trong thoi gian phat
de, lam bai, ban giao dé thura, thu bai.

- Cac phong khong duogc sur dung phai dugc khéa
va niém phong.

- Phong cho va CBCT tai phong cho.

- Hoat dong tac nghiép cua 2 CBCT.

- Viéc tuan thu Quy ché thi cua thi sinh.

10 | Kiém tra viéc CBCT ban giao bai thi cho Truong Diém | O
thi. Pam bao tai bai thi dugCc niém phong va du cac
thong tin:

- Hoi dong thi:

- biém thi;

- Phong thi;

- Buoi thi (thoi gian, ngay thi);

- Tén bai thi;

- Ho tén, chir ky cua hai can bo coi thi;

- Ho tén, chit ky ciia Thu ky truc tiép kiém dém bai thi;
- Ho tén, chit ky ctua Trudng diém thi.

11 | Kiém tra viéc 1ap cac bién ban cua budi thi: O
- Bién ban m¢ niém phong ti bao quan dé thi (Khi
lay dé thi ra dé st dung).

- Bién ban boc thim so d6 danh SBD.

- Bién ban bdc tham vi tri CBCT, CBGS.

- Bién ban giao/nhan tdi Phiéu TLTN.

- Bién ban giao/nhan tai dé thi va Cach phat dé.
- Bién ban vé tinh trang st dung Phiéu TLTN.

12 | Néu T6 Thanh tra S6 GDDT c6 1ap bién ban vé sai| O
pham thi xin ph6-t6 mét ban.

13 | Lap Bién ban kiém tra cong tac coi thi (Mau 04-HD) O
14 | Kiém tra viéc niém phong va ban giao thiét bi luu trix | O
dix lieu (6 cung/the nhé) cua camera. (Khi niém phong
thi,ét bi luu trir dﬁ:q liéu cua camera phai c6 su chung

kien cua Truong diém thi, thanh tra va cong an)
15 | Kiém tra viéc chuan bi van chuyén bai thi vé Hoi @éng | O

thi. Dam bao phai c6 Trudng diém thi va Cong an.
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TT Céng viéc Check | Ghichu
16 | Bao cdo Trudng doan kiém tra

B&o vé Trudng doan truéc 16h30.
17 | Lap Béo cao két qua kiém tra cua T6 kiém tra (mau 05- | [

HD) cho toan b 3 ngay lam viéc.

CO6 thé lap sau khi da tré vé don vi; Bao céo Truwéng
doan truéc ngay
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11. T6 kiém tra. Checklist c4c tai liéu cin thu thap

Luu y: Céc tai lidu ndy duoc thu thap trong suét thoi gian thuc hién nhiém
vu kiém tra coi thi.

TT Bién ban co | "M Ghi chy
1 | Quyét dinh thanh lap Piém thi O O
Bién ban hop Diém thi O O
3 | Bién ban tap huan nghiép vu thi cho can bo lam | O O
cong tac thi, danh sach c6 chir ky cua nguoi
tham gai tap huan (néu co)
4 | Bién ban ghi nhan viéc Truong diém thi kiem | O | O
tra, ra soat viéc chuﬁn,bj co s¢ vat chat phuc vu
cho céng tac coi thi (néu co)
5 | Céc bién ban duoc lap trong thoi gian dién raky thi: | O O
- Bién ban ban giao dé thi;
- Bién ban bat thim CBCT va CBGS phong thi
cua ting budi thi;
- Bién ban bat tham cach danh SBD tai
phong thi, cach phat d¢ thi trac nghiém;
- Bién ban ban giao bai thi, ....
6 | Ban sao cac bién ban do T6 Thanh tra So GDDPT | O O
lap (Mau 03-HD, néu ho ¢ lap thi phai c6 phd-t6)
7 | Béo c4o két qua kiém tra ciia Té kiém tra (Mau 05-HD) | O O
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12. To lanh dao. Danh muc cac cong viéc can thue hién

TT

Noi dung

Check

Ghi cha

1

Xay dyng ké hoach tién hanh
kiém tra thi (Mau 02-HD) trinh
Thanh tra B6 phé duyét

O

Lién hé véi S6 GD&DT thdng
nhat thoi diém lam viéc voi Hoi
ddng thi (mot budi kiém tra, mot
budi théng nhat bién ban kiém
tra)

Chi can thdng nhat Bién ban theo

mau 03-HD

Kiém tra Hoi dong thi va lap cac
Bién ban kiém tra (Mau 04-HD)

Kiém tra luu dong cac Diém thi
(Khéng bit buoc)

Tiép nhan béo céo cudi budi coi thi
tir cac To kieém tra; tong hop, gui ve
Thanh tra B6 (Mau 01-HD)

0877.836.798

thanhtrachuyennganh@moet.gov.vn

Xt ly tinh hudng phét sinh trong
cac ngay lam viéc

Lap Bao céo két qua kiem tra cua
Poan kiém tra
(Mau 05-HD; Truéc ngay)

Du thao Thang bao két qua kiem
tra theo tung noi dung kiém tra
(Mau 06-HD; Trwéc ngay)

Trinh qua email ban PDF Truong
doan da ky nhay gtri nguoi ra quyet

dinh kiém tra
béo sau) ????

(dia chi nhan s¢ thong
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13. T6 lanh dao. Checklist cac viin ban can thu thap va kiém tra déi véi

cong tac chi dao

TT Noi dung Pat | Khéng | Ghi chu
dat

Quyét dinh thanh I1ap Ban Chi dao thi cap tinh O O

2 | Quyét dinh cia S¢ GDDT thanh 13p Hoi dong | O O
thi! va cac Ban cua Hoi dong thi
- Ban Thu ky?
- Ban Coi thi®
- Pho-t6 danh sach ciia 2 diém thi dé kiém
tra  xac suat thanh phan CBCT, CBGS,
cong an, bao vé, y t¢,...)

! Khoan 2, Piéu 8 Quy ché thi: Chu tich 1a Giam déc s6 GDBT (hodc 1a Pho Giam dbc sé GDPT,
trong trudng hop dac biét); cac Phé Chi tich 1a Pho Giam déc s6 GDBT va lanh dao phong 6 chirc niang quan
ly gido duc trung hoc, gido duc thuong xuyén cip THPT va cong tac thi tét nghiép THPT thudc s& GDDT; cac
Uy vién 1a lanh dao mot sé phong cia s6 GDDT va Hiéu truong truong phd thong; trong do, Uy vién thuong
truc 1a lanh dao phong cé chirc niang quan ly cong tac thi tét nghiép THPT cua so& GDPT (goi chung la phong
Quan ly thi).

2 Khoan 3 Piéu 8 Quy ché thi: Truong ban do lanh dao Hoi dong thi kiém nhiém; cac Pho Truéng ban
1a 1anh dao phong cua s6 GDDT, lanh dao truong phd thong; Uy vién la cong chirc, vién chic cua sé GDDT,
lanh dao va gido vién truong phd théng. Nhimg nguoi tham gia Ban Thu ky Hoi dong thi khong dugc tham gia
Ban Lam phach, cac Ban Cham thi va cac Ban Phuc khao;

3 Pidu 20 Quy ché thi: Ban Coi thi

1. Thanh phan: Truéng ban do lanh dao Hoi dong thi kiém nhiém; Pho Truéng ban thuong truc 1a l4nh
dao s& GDDT hoac lanh dao phong Quan ly thi ctia s6 GDDT, cac Pho Trudng ban khac 1a lanh dao s¢ GDDT,
lanh dao mot sé phong thuoc s& GDBT va Hiéu truong truong phd thong; cac Uy vién, thu ky 1a lanh dao,
chuyén vién cac phong cua so GDBT, lanh dao va giao vién truong phd thong.

2. Trach nhiém va quyén han cia Ban Coi thi:

a) Truong ban Coi thi chiu trach nhiém trugc Chu tich Hoi dong thi vé& cong tac coi thi; ¢ nhiém vu
diéu hanh toan b cong tac coi thi tai Hoi dong thi, quyét dinh gio phat tai dé thi con nguyén niém phong cho
CBCT, quyét dinh xtr ly cac tinh hudng xay ra trong céc buéi thi;

b) Pho Truéng ban Coi thi, Uy vién va thu ky chiu trach nhiém vé két qua thuc hién nhiém vu, quyén
han theo phéan cong hodc ty nhiém cua Trudong ban Coi thi.

3. Giam d6c so GDBT cin cir s6 lugng thi sinh DKDT tai Hoi dong thi va diéu Kién co s& vat chat, doi
ngil dé quyét dinh thanh lap cac Diém thi dat tai truong phd thong va cac co sé gido duc khac dap tmg dwoc cac
y&u cau to chic thi.

a) Thanh phan: Truéng Piém thi 1a lanh dao truong pho thdng; mot Pho Truong Piém thi 1a lanh dao
hodc Té truéng chuyén mén trudng phd thong noi dat Biém thi phu trach co so vat chét; cac Pho Trudng Diém
thi 1a lanh dao hodc T truong chuyén mén dén tir truong phd thong khac; Thu ky Piém thi 1a Thu ky hoi dong
hoic giao vién truong phd thong; CBCT la gido vién truong pho thdng hoic truong THCS trén dia ban tinh; can
bo giam sat phong thi 1a gido vién truong phd thong; trat tu vién, nhan vién phuc vy 1a nhan vién cia truong noi
dat Diém thi; nhan vién y té, cong an (kiém soét vién quan sutrong trudng hop dic biét);
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TT Noi dung Pat | Khéng | Ghi chu
dat
Ké hoach t6 chuc ky thi ciia HPT, ciia So GDPT; O |
Céc van ban chi dao té chuc ky thi caa UBND | O |
tinh, S6 GDDT;
Cac Bién ban hop Hoi dong thi; O O
Vin ban chi dao cua S GDDT dbi véi cac coso | O O

gi4o duc dé chuan bi cac diéu kién cho td chirc
thi t6t nghiép THPT tai dja phuong (co s Vat
chat, thiét bi, trung tap can bo tham gia coi thi,
cham thi va 1am cac nhiém vu khac cd lién quan
dén thi tot nghiép THPT tai dia phuong)

b) Truong Diém thi va Pho Trudéng Biém thi khdng cung thugc mot truong phéd théng; mdi phong thi
bao dam bé tri hai CBCT ¢ hai truong phd thong khac nhau; mdi can bg giam séat phong thi thyc hién giam sat
khong qua 03 (ba) phong thi trong cing mét day phong thi; Truéng Biém thi, Pho truéng Diém thi (khdng phu
trach co s& vat chit), CBCT, c&n bo giam sat phong thi khong duoc 1am nhiém vu tai Diém thi c6 hoc sinh 16p

12 cia truong minh dy thi trong nam to chie ky thi;

¢) Truong Diém thi quyét dinh t6 chirc thuc hién nhiém vu va quyén han vé cong tac coi thi tai Diém
thi, chiu trach nhiém vé két qua thuc hién nhiém vu truée Truéng ban Coi thi va Chu tich Hoi dong thi;

d) Ph6 Truong Diém thi, CBCT, can bo gidm sat phong thi va cac thanh vién khéac lam nhiém vu tai
Diém thi chiju trach nhiém vé két qua thyuc hién nhiém vu, quyén han theo phan cong hoic uy nhiém cia Truéng
Diém thi;
d) DBé thuc hién cac cong viéc cua Diém thi, 1anh dao Piém thi dwoc s dung con diu cua trudng phd
thong hoic co so giéo duc noi dat Biém thi.
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