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1. Mét s6 ghi chit quan trong

Mong mudn cua tit ca cac bén 1a han ché t6i da cac sai pham chi khdng phai soi moi, tim ra sai
pham dé xtr Iy. Vi thé noi dung thanh tra, kiém tra 1a hoan toan cong khai; cé thé cung cip cho dbi tuong
duoc thanh tra, kiém tra biét trude dé ho c6 su chuén bi tét.

Hoat dong thanh tra, kiém tra dam bao doc 1ap véi ddi tuong kiém tra, thanh tra trong cac khau cua
ky thi. Cén bo thanh tra, kiém tra khéng tham gia vao cac viéc:

+ Ky niém phong vao: ta dung d& thi, bai thi tai diém thi, phong, ta chira bai thi tai diém thi...

+ Chung kién déng, mo phong chira bai thi, thung dung chira bai thi.

Viéc “Thu thap tai liéu” dugc hiéu nhu sau: yéu cau cung cép vin ban dé kiém tra; néu kiém tra
thiy khong c6 van dé gi thi ghi chd lai 1a da kiém tra; con néu kiém tra thiy (hoac cam thay) c6 van dé chua
6n thi yéu cau phd-td mot ban dé nghién ciu thém.

Néu phét hién c6 sai pham: (1) néu sai pham dugc phét hién kip thoi, c6 thé khic phuc ngay va
KHONG d¢é lai hau qua? thi chi can ghi nhat ky va yéu cau khac phuc; (2) néu sai pham CO KHA NANG?
dé lai hau qua thi can Iap bién ban ghi nhé, ghi nhat ky va yéu cau khic phuc.

Cac T6 kiém tra bao quan tat ca céc tai liéu duoc thu thap, duoc xac 1ap trong qué trinh kiém tra thi
tai diém thi; ban giao cho Trudng doan sau khi hoan thanh nhiém vu.

Lam viéc véi tinh than trach nhiém cao nhat, khong duoc cha quan. Néu xay ra tinh hubng bat
thudng thi can binh tinh, ban bac, thdng nhét cach giai quyét.

Té truc Thanh tra thi cuaa B6 GD&PT

+ Bién thoai: 0966.141.976;

+ Email: thanhtrachuyennganh@moet.gov.vn

1V/f du: néu Truéng diém quén béc tham so dd danh sb bao danh; viéc nay dwoc phat hién trudc gior coi thi thi chi can
y&u cau té chirc boc tham. Viée nay khong dé lai hau qua.
2 Vi du: néu phaét hién c6 truong hop thi sinh rai khoi khu vue thi truge khi hét gio 1am thi can 1ap bién ban ghi nhé.
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2. Lich thi

N BUdi Bai thi/Mon thi thanh Thoigian | Gio phat dé | Gio bat dau
gay ° phan caa bai thi to hep lam bai cho thi sinh lam bai
SANG 08h00: Hop cén b 1am cdng tac coi thi tai Biém thi
27/6/2023 CHIEU 14h00: Thi sinh dén phong thi lam thi tuc dy thi, dinh chinh sai sot (néu
cd) va nghe pho bién Quy ché thi, Lich thi
SANG Ngit vin 120 phat 07:30 07:35
28/6/2023 -
CHIEU Toan 90 phat 14:20 14:30
Vit ly 50 pht 07:30 07:35
Bai thi Hoa hoc 50 phat 08:30 08:35
KHTN © P ' '
) Sinh hoc 50 pht 09:30 09:35
SANG
29/6/2023 Lich st 50 phat 07:30 07:35
Bai thi . - ) )
KHXH bia ly 50 phut 08:30 08:35
GDCD 50 phut 09:30 09:35
CHIEU Ngoai ngi 60 phut 14:20 14:30
30/6/2023 | SANG Du phong




3. T6 kiém tra Cong viéc budi SANG ngay 27/6/2023

TT Cong viéc Check Ghi chu
1 | Ly théng tin vé lanh dao Diém thi O

Truong diM thiz ....o.ceeeeeeeeeeeee e,

Pho Trudng GieM & ....ceveeeeeeeeeeeeeeeeee e

2 | Lay thong tin vé T6 Thanh tra cua S GDDT. Théng nhét véi T6 m|
Thanh tra co ché phoi hop trong suot thoi gian lam nhiém vu.
ThanN tra L oo
ThaNN tra 2: oo
ThanN tra 3: .o
3 | P& nghi Truéng diém thi b4o cdo viéc tiép nhan va thyc hién céc O

van ban chi dao; bao cdo hd so td chic coi thi cia Diém thi.

4 | Kiém tra Quyét dinh thanh I3p Diém thi va cac van ban chi dao, O
huéng dan cua Hoi dong thi, bao gom ke hoach thanh tra/kiém tra
tai Biém thi. Bac biét luu y ké hoach van chuyén dé thi dén biém

thi.

5 | Kiém tra viéc dang ky mau chit ky ciia nguoi 1am cong tac coi thi: O
01 ban goc, 02 ban sao dugc niém phong trong 3 phong bi khéac
nhau.

6 | Kiém tra viéc tap huan Quy ché thi cho can bo 1am céng tac thi |

khong? Néu c6 bién ban tap huan, danh sach c6 chit ky cuia ngudi
tham gia tap huan thi xin ph6-t6 maot ban.

7 | Xac dinh xem Trudng diém thi c6 phan cong kiém tra, ra soét viéc O
chuan bi co s¢ vat chat phuc vy cho cong tac coi thi hay khong. Neu
c6 va két qua kiém tra, ra soat dugc 1ap thanh bién ban thi xin pho-
t6 mot ban.

8 | Pong hanh cing T6 Thanh tra cua So GD&DT di kiém tra viéc m|
chuan bi co s¢ vat chat cho viéc coi thi.
(C6 checklist kém theo)

9 | Kiém tra viéc Trudng diém thi chuan bj cac so d6 danh SBD cho O
cac buoi thi®: da chuan bi chua, c6 may so d6?

10 | Phong véan Truéng diém thi vé phuong an dam bao khdng tring lap m|
CBCT.

11 | Kiém tra xem Diém thi c6 phong thi mén ngoai ngir ma c6 thi sinh m|
thi cac mon ngoai ngir khac nhau hay khdng. Néu cé thi phong van
Trudng diém thi vé phuong an phat dé vira dam bao tuan thu so do
phat d&, vira dam bao thi sinh nhan duoc dang dé thi cho mén ngoai
ngtr da dang ky.

3 Truong Piém thi quy dinh mot s6 cach danh sé bao danh trong phong thi cho ting budi thi tai Biém thi va té chirc cho
CBCT tht hai bat thim cach danh sb bao danh ddng thoi véi bit thim phong thi trude budi thi. Quy ché va Huéng dan déu
khong dé cap dén viéc so dd danh sé béo danh & cac bubi thi phai khac nhau; tirc 14 néu c6 lap lai so dd danh sb bao danh ciing
khéng sao.



TT Cong viéc Check Ghi chu
12 | Phong yén Trudng diém thi vé viéc dy liéu phuong an xtr ly cac O
tinh huong bat thuong.
13 | Kiém tra viéc Trudéng diém thi phan cdng nhiém vu cac thanh vién m|
cua biém thi
14 | Kiém tra “Bién ban hop Diém thi” O
15 | Bao cao Trudng doan Kiém tra (mau 04-HD) O
Thoi gian: 11h00
3.1. Checklist Kiém tra viéc chudn bi co sé vit chat
TT N@i dung kiém tra viéc chuan bi co sé vat chat Pat | Khong Ghi chu
dat
1 | Phong lam viéc cua Biém thi:
2 Pui dién tich dé lam viéc O O
3 Co dién thoai bér) c6 loa ngoai (hogc dién thoqi di O O
dong duoc dat co dinh)
4 CO6 01 may tinh dé guti van ban cho Hgi dong thi; s6 O O
nhgt ky si dung may
5 C6 thung bado qudn dién thoai, tdi xach cho can bg O O
lam cong tac thi
6 C6 san cac mau bién ban: mé niém phong ti dung de | O m|
thi/bai thi, xiz ly thi sinh, xzz ly can bg
7 C9 san nhan niém phong va cac logi véin phong pham | O m|
can thiet
8 | Phong bao quan bai thi, dé thi
9 Hdm bao an toan chang chay, né m| O
10 C6 ti bdo qudn dé thi va ti bao quan bai thi riéng O O
biét. Tu phai cé khoa.
11 C6 ché cho cong an va mér Phé Trucng diém thi O O
(khdng phai can bg so tai) truc
12 Co thiing dé chira dé thi, bai thi khi van chuyén O O
13 Cd6 camera an ninh giam sat ghi hinh céc hogt dong O O
tai phong lién tuc 24 gio/ngay
14 | Khu vyc thi duge dam bao an ninh (c6 phuong an kiémsoat | O O
cac loi ra/vao)
15 | C6 bang niém yét lich thi va danh séach thi sinh cia Diém m| O
thi.
16 | Phong thi
17 C6 du quat mét O O
18 Co6 du anh sang O O




TT Néi dung kiém tra viéc chuan bj co sé vat chat Pat | Khéng Ghi cha
dat
19 bam bao khoang cach hop 1y giiza cac thi sinh O O
(khodng cach toi thiéu gia hai thi sinh ngoi canh
nhau la 1,2m theo hang ngang), giia vi tri CBCT2
voi hang ban cuoi.
20 C6 cira s6 dii xa nha dan. Néu khong thi phdi durgc O O
dong lqi, dan giay/bao.
21 C6 niém yét thong tin vé trach nhiém cua thi sinh theo | O O
Diéu 14 Quy che thi
22 | Dia diém bdo dam an toan, céch biét phong thi téi thiéu 25 O O
mét dé bao quan vat dung ca nhan cua thi sinh va cac tai
liéu, vat dung khong dugc phép mang vao phong thi
23 | Cac phong khong st dung duoc khoa va niém phong O O
24 | Co6 phong cho cho thi sinh O O

3.2. Checklist kiém tra cdc van ban
Khéc voi checklist “Kiém tra viéc chuan bi co s¢ vat chat”, checklist nay chi dé gidp T6 Kiém tra
hé thdng lai cac van ban can dugc kiém tra trong budi SANG ngay 27/6.

TT Néi dung kiém tra viéc chuan bj co sé vat chat C6 | Khong Ghi cha
cod

1 | Quyét dinh thanh lap diém thi O O

2 | Thong bao cua Hoi ddng thi vé phuong an ban giao dé thi O O
dén biém thi
Céac vin ban chi dao, huéng dan khéc O O

4 | Quyét dinh thanh I1ap Poan Thanh tra ctia S& GD&DT, O O
cung Ké hoach thanh tra lién quan dén Biém thi

5 | Bién ban tap huan, phd bién Quy ché thi cho can bo lam O O
cong tac coi thi (kem theo danh sach cd chir ky cua nhiing
nguoi tham dy tap huan)

6 | Bién ban kiém tra, ra soat viéc chuan bj co sé vat chat tai O O
biém thi

7 | Bién ban phan céng nhiém vu céc thanh vién lam cong tac O O
thi.




4. Té kiém tra. Cong viéc budi CHIEU ngay 27/6/2023

Thai gian: 16000

TT Cong viéc Check Ghi chu
1 | Kiém tra viéc Truong diém thi phan cong nhiém vu lam thu tuc du O
thi, pho bién Quy ché thi va lich thi cho thi sinh
2 | Bdng hanh cing T6 Thanh tra caa S GD&DT kiém tra viéc thuc O
hién nhiém vu cua cac can bo lam céng téc thi
3 | Néu d& da duoc giao dén Piém thi thi kiém tra: O
— Viéc khoa va niém phong ti bao quan dé thi, dam bao nhan
niém phong phai c¢6 du chit ky cua 3 nguoi: Trudng diém thi,
Thu ky va Cong an.
— C06 Cong an truc 24/24
— C6 mot Pho Trudng diem thi khong phai 1a nguoi clia truong
S0 tai truc cho dén dau buoi thi sdng 28/6.
— Hé thong camera giam sét hoat dong tot.
4 | Lap Bién ban kiém tra céng tac chuan bj thi (mau 03-HD) O
5 | Bao cdo Truéng doan kiém tra (mau 04-HD) O




5. T6 kiém tra. Cong viéc budi SANG ngay 28/6/2023 (Ngir vin)

TT

Cong viéc

Check

Ghi chu

Kiém tra phong bao quan dé thi

— Viéc khéa va niém phong tu bao quéan dé thi, dam bao nhan
niém phong phai c6 du chir Ky ciaa 3 nguoi: Trudng diem thi,
Thu ky va Cong an.

— CO6 Cong an truc 24/24

— C6 mot Pho Trudng diem thi khong phai 1a nguoi ciia truong
s¢ tal truc cho dén dau budi thi.

— Hé théng camera giam sat hoat dong tét.

Kiém tra viéc to chirc boc tham CBCT va CBGS. Bam bao moi
CBCT khong coi thi qua 1 lan tai mot phong thi

Kiém tra viéc to chic cho CBCT thir hai bdc tham so d6 danh sb
béo danh trong phong thi?.

Kiém tra viéc t6 chuc cho CBCT tha nhat bdc tham?®

O

Kiém tra viéc ban giao hd so phong thi

O

Mbt bo phan caa T Kiém tra ddng hanh véi mot bo phan caa T6
Thanh tra S6 GD&DT trong kiém tra viéc tuan thu Quy ché thi cia
c4c thanh phan trong thoi gian goi thi sinh vao phong thi, danh sé
bao danh, phat gidy thi va gidy nhap.

— Niém yét danh sach thi sinh, trach nhiém cua thi sinh truéc
cua phong thi

— Vi tri cia CBGS

— Hoat dong tac nghi¢p cia CBCT

— Hoat dong tac nghiép cua cbng an, trat tu
— Viéc tuan tha Quy ché thi cua thi sinh

O

B phan con lai cua T6 Kiém tra thuc hién kiém tra viéc ban giao
ti de thi va Boc tham cach phat de.

4 Theo Hudng dan 1515: "Truong Diém thi quy dinh mot sé cach danh sé bao danh trong phong thi cho ting budi thi
tai Diém thi va t chirc cho CBCT thir hai bét tham cach danh s6 bao danh ddng thoi vai bit tham phong thi trueée budi thi*. Tac
1a khong rd bc tham riéng cho tirng phong thi hay bdc thim chung cho tit ca cac phong thi. Do vay, Trudng diém thi quyét dinh

bdc tham cho tirng phong thi hay bbc tham chung cho cac phong thi.

5 Theo Huéng dan 1515: "Khi nhan tii dé thi, CBCT th nhit bit tham cach phat d& thi. Tai phong thi, thi ty phat dé
phai thuc hién dang theo cach da bét tham duoc”. Va c¢6 2 cach phat d&: (1) trai sang phai, trén xudng dudi; (2) phai sang trai,

trén xudng dudi. RO rang rang can bdc tham riéng cho ting phong thi.
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TT

Cong viéc

Check

Ghi chu

Dong hanh cling T6 Thanh tra S§ GD&DT kiém tra viéc tuan thu
Quy che thi cua cac thanh phan trong thoi gian phat dé, lam bai, ban
giao deé thira, thu bai.

— Cac phong khong dugc stir dung phai dugc khoa va niém
phong.

Phong cho va CBCT tai phong cho

Hoat dong tac nghiép cua CBCT

Viéc tuan tha Quy ché thi cua thi sinh

Kiém tra viéc CBCT ban giao bai thi cho Truéng Diém thi. Bam
bao tui bai thi dugc niém phong va du céc thdng tin:

— Hoi dong thi;

— Diém thi;

— Phong thi;

— Budi thi (thoi gian, ngay thi);

— Tén bai thi;

— Ho tén chir ky cua hai can bo coi thi;

— Ho tén chit ky caa Truong diém thi;

— Ho tén chit ky cua Thu ky truc tiép kiém dém bai thi.

10

Kiém tra viéc dua bai thi ¢én phong bao quan bai thi. Dam bao ta
bao quan bai thi phai dugc khoa, niém phong véi chix ky cua 3
nguoi: Truong dieém thi, Thu ky va Cong an.

11

Kiém tra viéc lap c4c bién ban cua bubi thi:
— Bién ban mo niém phong ti bao quan dé thi (Khi lay dé thi ra
deé sir dung)
— Bién ban bbc thim so d6 danh SBD
— Bién ban béc tham vi tri CBCT, CBGS
— Bién ban giao/nhan tai dé thi va Cach phat dé

12

Xin ph6-t6 mot ban Bién ban béc thim CBCT, CBGS.
(Dé ddi chiéu két qud béc tham cdc budi thi téi)

13

Néu T6 Thanh tra So GD&DT c6 13p c4c bién ban ghi nho vé céc
sai pham trong tham quyeén xu ly ctaa ho thi xin ph6-t6 mét ban.

14

Néu c6 sai pham thi 1ap Bién ban ghi nhé cong tac coi thi (Mau 02-
HD)

15

Bio cao Truong doan kiém tra (mau 04-HD)
Thai gian: 11h00
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6. T6 kiém tra. Cong viéc budi CHIEU ngay 28/6/2023 (Toan)

TT

Cong viéc

Check

Ghi chu

Kiém tra phong bao quan dé thi va bai thi
— Viéc khoa va niém phong ti bao quan dé thi va bai thi dam
bao nhan niém phong phai c6 du chix ky cua 3 ngudi: Trudng
diém thi, Thu ky va Cong an.
— CO6 Cong an truc 24/24
— Hé théng camera giam sat hoat dong tét.

Kiém tra viéc to chirc boc tham CBCT va CBGS. Pam bao moi
CBCT khong coi thi qua 1 lan tai mot phong thi

Kiém tra viéc t6 chic cho CBCT thir hai bdc tham so d6 danh sb
bao danh trong phong thi®.

Kiém tra viéc t6 chuc cho CBCT tha nhat bdc tham’

O

Kiém tra viéc ban giao hd so phong thi

O

Kiém tra viéc ban giao tdi Phiéu TLTN (Piem thi phai lap bién ban
ban giao t0i Phiéu TLTN).

O

Mbt bo phan caa T Kiém tra ddng hanh véi mot bo phan caa T6
Thanh tra S6 GD&DT trong kiém tra viéc tuan thu Quy ché thi cia
c4c thanh phan trong thoi gian goi thi sinh vao phong thi, danh sé
bao danh, phat Phiéu TLTN va gidy nhép cho thi sinh.

— Niém yét danh sach thi sinh, trach nhiém cua thi sinh truéc
cua phong thi

— Vi tri cia CBGS

— Hoat dong tac nghi¢p cuia CBCT

— Hoat dong tac nghiép cua cbng an, trat tu
— Viéc tuan tha Quy ché thi cua thi sinh

B6 phan con lai cua T6 Kiém tra thuc hién kiém tra viéc ban giao
ti de thi va Boc tham cach phat dé

6 Theo Huéng din 1515: "Truong Diém thi quy dinh mot s6 cach danh sb bao danh trong phong thi cho ting budi thi
tai Diém thi va t chirc cho CBCT thw hai bét tham cach danh s6 bao danh ddng thoi vai bit tham phong thi trueée budi thi*. Tac
1a khong rd bdc tham riéng cho tirng phong thi hay bdc thim chung cho tit ca cac phong thi. Do vay, Trudng diém thi quyét dinh

bdc tham cho tirng phong thi hay bbc tham chung cho cac phong thi.

7 Theo Huéng dan 1515: "Khi nhan ti dé thi, CBCT th nhit bit tham cach phat d& thi. Tai phong thi, thi ty phat dé
phai thuc hién dang theo cach da bét tham duoc”. Va c¢6 2 cach phat d&: (1) trai sang phai, trén xudng dudi; (2) phai sang trai,

trén xudng dudi. RO rang rang can bdc tham riéng cho ting phong thi.

11




TT Cong viéc Check Ghi chu
9 | Bong hanh ciing T6 Thanh tra So GD&DT kiém tra viéc tuan thi m|
Quy che thi cua cac thanh phan trong thoi gian phat dé, lam bai, ban
giao de thira, thu bai.
— Cac phong khong dugc stir dung phai dugc khoa va niém
phong.
— Phong cho va CBCT tai phong cho
— Hoat dong tac nghiép cua CBCT
— Viéc tuan tha Quy ché thi cua thi sinh
10 | Kiém tra viéc CBCT ban giao bai thi cho Truéng Diém thi. Bam O
bao tui bai thi dugc niém phong va du cc thdng tin:
— Hoi dong thi;
— Piém thi;
— Phong thi;
— Budi thi (thoi gian, ngay thi);
— Tén bai thi;
— Ho tén chir ky cua hai can bo coi thi;
— Ho tén chit ky caa Truong diém thi;
— Ho tén chit ky cua Thu ky truc tiép kiém dém bai thi.
11 | Kiém tra viéc dua bai thi dén phong bao quan bai thi. Bam bao tu m|
bao quan bai thi phai dugc khoa, niém phong véi chix ky cua 3
nguoi: Truong dieém thi, Thu ky va Cong an.
12 | Kiém tra viéc lap cac bién ban cua budi thi: O
— Bién ban mo niém phong ti bao quan dé thi (Khi lay dé thi ra
deé sir dung)
— Bién ban mo niém phong tu bao quan bai thi (Khi dwa bai thi
chiéu nay vao bao quan)
— Bién ban bdc tham vi tri CBCT, CBGS
— Bién ban béc tham so d6 ¢anh SBD
— Bién ban giao/nhan tdi Phiéu TLTN
— Bién ban giao/nhan tai dé thi va Cach phat dé
13 | Xin pho-td mot ban Bién ban bdc tham CBCT, CBGS. O
(Dé dai chiéu két qud béc tham cdc budi thi téi)
14 | Néu T6 Thanh tra S6 GD&DT c6 1ap cac bién ban ghi nhé vé cac O
sai pham trong tham quyeén xur ly caa ho thi xin ph6-t6 mot ban.
15 | Néu c6 sai pham thi lap Bién ban ghi nho cong tac coi thi (Mau 02- O
HD).
16 | Bao cdo Trudng doan kiém tra (mau 04-HD) O

Thei gian: 17h00
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7. T6 kiém tra. Cong viéc budi SANG ngay 29/6/2023 (T6 hop)

TT

Cong viéc

Check

Ghi chu

Kiém tra phong bao quan dé thi

— Viéc khoa va niém phong ta bao quan dé thi va bai thi, dam
bao nhan niém phong phai c6 du chix ky cua 3 ngudi: Trudng
diém thi, Thu ky va Cong an.

— CO6 Cong an truc 24/24

— C6 mot Pho Trudng diem thi khong phai 1a nguoi ciia truong
s¢ tal truc cho dén dau budi thi.

— Hé théng camera giam sat hoat dong tét.

Kiém tra viéc to chirc boc tham CBCT va CBGS. Bam bao moi
CBCT khong coi thi qua 1 lan tai mot phong thi

Kiém tra viéc to chic cho CBCT thir hai bdc tham so d6 danh sb
b&o danh trong phong thi.

Kiém tra viéc t6 chuc cho CBCT tha nhat béc tham?®

O

Kiém tra viéc ban giao hd so phong thi

O

Kiém tra viéc ban giao tdi Phiéu TLTN (Piem thi phai lap bién bn
ban giao t0i Phiéu TLTN).

O

Mbt bo phan caa T Kiém tra ddng hanh véi mot bo phan caa T6
Thanh tra S6 GD&DT trong kiém tra viéc tuan thu Quy ché thi cia
c4c thanh phan trong thoi gian goi thi sinh vao phong thi, danh sé
bao danh, phat Phiéu TLTN va gidy nhép cho thi sinh.

— Niém yét danh sach thi sinh, trach nhiém cua thi sinh trudc
cua phong thi

Vi tri cha CBGS

Hoat dong tac nghiép cua CBCT

Hoat dong tac nghiép cua cong an, trat tu

Viéc tuan tha Quy ché thi cua thi sinh

B6 phan con lai cua T6 Kiém tra thuc hién kiém tra viéc ban giao
ti de thi va Boc tham cach phat dé

Dong hanh cting T6 Thanh tra So GD&DT kiém tra viéc tuan thu
Quy che thi cua cac thanh phan trong thoi gian phat de, 1am bai, ban
giao de thira, thu bai.

10

Vi 1 budi thi cua bai thi to hgp nén can luu y kiém tra cac phong
cho, dam bao phai c6 CBCT truc.

8 Theo Huéng dan 1515: "Truong Diém thi quy dinh mot s6 cach danh sb bao danh trong phong thi cho ting budi thi
tai Diém thi va t chirc cho CBCT thw hai bét tham cach danh s6 bao danh ddng thoi vai bit tham phong thi trueée budi thi*. Tac
1a khong rd bdc tham riéng cho tirng phong thi hay béc thim chung cho tit ca cac phong thi. Do vay, Trudng diém thi quyét dinh

bdc tham cho tirng phong thi hay bbc tham chung cho cac phong thi.

9 Theo Huéng dan 1515: "Khi nhan ti dé thi, CBCT th nhit bit tham cach phat d& thi. Tai phong thi, thi ty phat dé
phai thuc hién dang theo cach da bét tham duoc”. Va c¢6 2 cach phat d&: (1) trai sang phai, trén xudng dudi; (2) phai sang trai,

trén xudng dudi. RO rang rang can bdc tham riéng cho ting phong thi.
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TT Cong viéc Check Ghi chu
11 | Kiém tra viéc CBCT ban giao bai thi cho Truéng Diém thi. Dam O
bao tai bai thi dugc niém phong va du cac thong tin:
— Hai déng thi;
— Diém thi;
— Phong thi;
— Budi thi (thoi gian, ngay thi);
— Tén bai thi;
— Ho tén chir ky cua hai can b coi thi;
— Ho tén chir ky caa Truong diém thi;
— Ho tén chit ky cua Thu ky truc tiép kiém dém bai thi.
12 | Kiém tra viéc dua bai thi dén phong bao quan bai thi. Bam bao tu O
bao quan bai thi phdi dugc khoa, niém phong véi chit ky cua 3
nguoi: Trudng diém thi, Thu ky va Cong an.
13 | Kiém tra viéc lap cac bién ban cua budi thi: O
— Bién ban mo niém phong tu bao quan dé thi (Khi lay dé thi ra
de su dung)
— Bién ban ma niém phong ta bao quan bai thi (Khi dua bai thi
sang nay vao bao quan)
— Bién ban bdc tham vi tri CBCT, CBGS
— Bién ban bdc thim so d6 danh SBD
— Bién ban giao/nhan ti Phiéu TLTN
— Bién ban giao/nhan tai ¢ thi va Cach phat dé
14 | Xin pho-td mot ban Bién ban bdc thim CBCT, CBGS. O
(Dé dai chiéu két qud béc tham cdc budi thi téi)
15 | Néu To Thanh tra So GD&DT c6 1ap cac bién ban ghi nhé vé cac O
sai pham trong tham quyén xt ly cua ho thi xin ph6-t6 mét ban.
16 | Néu c6 sai pham thi 1ap Bién ban ghi nhé c¢éng tac coi thi (Mau 02- O
HD).
17 | Bao céo Trudng doan kiém tra (mau 04-HD) m|

Thai gian: 11015
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8. T6 kiém tra. Cong viéc budi CHIEU ngay 29/6/2020 (Ngoai ngir)

tai dé thi va Boc tham cach phat dé

TT Cong viéc Check Ghi cha
1 | Kiém tra phong bao quan dé thi O
— Viéc khoa va niém phong ta bao quan dé thi va bai thi, dam
bao nhan niém phong phai c6 du chix ky cua 3 ngudi: Trudng
diém thi, Thu ky va Cong an.
— CO6 Cong an truc 24/24
— Hé théng camera giam sat hoat dong tét.
2 | Kiém tra viéc to chic boc thim CBCT va CBGS. Bam bao mdi O
CBCT khong coi thi qua 1 lan tai mot phong thi
3 | Kiém tra viéc t6 chirc cho CBCT thir hai bdc thim so dd danh sb O
bao danh trong phong thi'°.
4 | Kiém tra viéc t6 chirc cho CBCT tht nhat béc tham™ O
5 | Kiém tra viéc ban giao ho so phong thi O
6 | Kiem tra viéc ban giao tdi Phiéu TLTN (Biém thi phai Iap bién ban m|
ban giao t0i Phiéu TLTN).
7 | Mot b phan cia T6 Kiém tra dong hanh véi mét bo phan cia To O
Thanh tra S6 GD&DT trong kiém tra viéc tuan thu Quy ché thi cua
cac thanh phan trong thoi gian goi thi sinh vao phong thi, dénh s6
bao danh, phat Phieu TLTN va giay nhap cho thi sinh.
— Niém yét danh sach thi sinh, trach nhiém cua thi sinh truéc
cua phong thi
— Vi tri cia CBGS
— Hoat dong tac nghi¢p cuia CBCT
— Hoat dong tac nghiép cua cbng an, trat tu
— Viéc tuan tha Quy ché thi cua thi sinh
8 | Bo phan con lai cia T6 Kiém tra thuc hién kiém tra viéc ban giao O

10 Theo Huéng dan 1515: "Truong Diém thi quy dinh mot s6 cach danh sb bao danh trong phong thi cho ting budi thi
tai Diém thi va t chirc cho CBCT thw hai bét tham cach danh s6 bao danh ddng thoi vai bit tham phong thi trueée budi thi*. Tac
1a khong rd bc tham riéng cho tirng phong thi hay bdc thim chung cho tit ca cac phong thi. Do vay, Trudng diém thi quyét dinh

bdc tham cho tirng phong thi hay bbc tham chung cho cac phong thi.

11 Theo Huéng dan 1515: "Khi nhan tai dé thi, CBCT thw nhét bét thim cach phat d& thi. Tai phong thi, thir tw phat dé
phai thuc hién dang theo cach da bét tham duoc”. Va c¢6 2 cach phat d&: (1) trai sang phai, trén xudng dudi; (2) phai sang trai,

trén xudng dudi. RO rang rang can bdc tham riéng cho ting phong thi.
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TT

Cong viéc

Check

Ghi chu

Dong hanh cling T6 Thanh tra S§ GD&DT kiém tra viéc tuan thu
Quy che thi cua cac thanh phan trong thoi gian phat dé, lam bai, ban
giao de thira, thu bai.

— Cac phong khong dugc stir dung phai dugc khoa va niém
phong.

Phong cho va CBCT tai phong cho
Hoat dong tac nghiép cua CBCT
Viéc tuan tha Quy ché thi cua thi sinh

10

Kiém tra viéc CBCT ban giao bai thi cho Truéng Diém thi. Bam
bao tui bai thi dugc niém phong va du cc thdng tin:

— Hoi dong thi;

— Piém thi;

— Phong thi;

— Budi thi (thoi gian, ngay thi);

— Tén bai thi;

— Ho tén chir ky cua hai can bo coi thi;

— Ho tén chit ky caa Truong diém thi;

— Ho tén chit ky cua Thu ky truc tiép kiém dém bai thi.

11

Kiém tra viéc chuan bi van chuyén bai thi vé Hoi dong thi. Bam bao
phai c6 Trudng diém thi va Cong an.

12

Kiém tra viéc ap cac bién ban cua budi thi:
— Bién ban mo niém phong tu bao quan dé thi (Khi lay dé thi ra
de su dung)
— Bién ban bdc tham vi tri CBCT, CBGS
— Bién ban bdc thim so ¢6 danh SBD
— Bién ban giao/nhan tdi Phiéu TLTN
— Bién ban giao/nhan tai dé thi va Cach phat dé

13

Néu To Thanh tra S GDDT c6 1ap bién ban ghi nhé vé sai pham thi
xin ph6-t6 mot ban.

14

Lap Bién ban kiém tra cong tac coi thi (Mau 03-HD)

15

Bao céo Trudng doan kiém tra (mau 04-HD)
B&o vé Truéng doan trwéc 16h15.

16

Lap Bao céo két qua kiém tra ciia To kiém tra (mau 05-HD) cho
toan bo 3 ngay lam viéc.
CO6 thé 1ap sau khi da tré vé don vi

8.1. Checklist cdc bién ban cdn mang vé

TT

Bién ban Cé

Khéng
co

Ghi chu

Bién ban kiém tra cong tac chuan bj thi O
(mau 03-HD, lap ngay 27/6/2023, bét budc co)
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TT Bién ban Co KhQng Ghi chu
co

2 | Bién ban kiém tra cong tac coi thi O O
(MAau 03-HD, Iap ngay 29/6/2023, bat budc co)

3 | Céc bién ban ghi nhd cho chinh T6 Kiém tra lap m| m|
(Mau 02-HD, néu c6)

4 IBém sao cac bién ban ghi nhé do T6 Thanh tra S6 GD&PT O O
a
(l\iéu 02-HD, néu ho c6 lap thi phai c6 ban sao)

5 | Cac bao céo cubi budi thi O O
(Mau 04-HD)

6 | Bé&o cao két qua kiém tra cua To kiém tra O O
(Mu 04-HD)
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