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QUYET PINH

Ban hanh Quy dinh vé cdng tac khao thi

GIAM POC HQC VIEN KY THUAT MAT MA

Can cir Quyét dinh so 70/2014/0D-TTg ngay 10/12/2014 ciia Thii twéng
Chinh phu vé viéc ban hanh Diéu 1¢ truong dai hoc;

Can cir Théng tw s6 54/2014/TT-BQP ngay 12/6/2014 ciia Bé truong Bé
Quéc phong quy dinh chirc ndng, nhiém vu, quyén han va méi quan hé céng tdac
cua Hoc vién Ky thudt mdt ma thuéc Ban Co yéu Chinh phu va Quyét dinh sé
227/0D-BCY ngay 17/8/2016 ciia Truéng ban Ban Co yéu Chinh phii quy dinh
co cau t6 chire, bién ché cia Hoc vién K thudt mdt ma,

Can cit Van bdan hop nhdt sé 17/VBHN-BGDDT ngay 15 thing 5 ndm
2014 cua B¢ truong Bo Gido duc va Pao tao ban hanh Quy ché dao tao dai hoc
va cao dang hé chinh quy theo hé thong tin chi;

Xét dé nghi ciia Trwong phong Khdo thi va Pdam bdo chdt rong ddo tao.

QUYET PINH
Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh vé cong tac khao thi.
Piéu 2. Quyét dinh nay c6 hiéu luc tir ngay ky.
Piéu 3. Pho Giam ddc Hoc vién phu trach Phan hiéu Hoc vién tai thanh phé
Ho6 Chi Minh, Truéng phong Khao thi va Bam bao chat luong dao tao, Thu trudng
c4c co quan, don vi ¢6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: GIAM DPOC
— Ban giam déc;

— Céc co quan, don vi;

— Luu VT, KT.TA25.
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BAN CO YEU CHINH PHU CONG HOA XA HQI CHU NGHIA VIET NAM
HOQC VIEN KY THUAT MAT MA Poc 1ap — Ty do — Hanh phiic

. QUY bINH
Ve cbng tac khao thi

(Ban hanh kém theo Quyér dinh so 1441/0D-HVM ngay 30 thang 12 nam 2020
cua Giam doc Hoc vién Ky thugat mdt ma)

Chuong I
NHUNG QUY PINH CHUNG

Pi¢u 1. Pham vi diéu chinh, d6i twong ap dung

1. Van ban nay quy dinh Ve cong tac khdo thi cia Hoc vién K¥ thudt méat ma,
bao gom: kiém tra thudng xuyén, thi gitta ky, thi két thuc hoc phan, thi tot nghiép, d6
an/luan van tot nghiép trong cac chuong trinh dao tao dai hoc va cao hoc.

2. Quy dinh nay duoc ap dung ddi v&i cac don vi, ca nhan ¢6 nhiém vu lién
quan va hoc vién, sinh vién (HVSV) dang hoc tap tai Hoc vién.

Picéu 2. Muc dich, yéu ciu

1. Muc dich:

a) Lam can cir dé Giam d6c Hoc vién phan cong, bd tri, sir dung nhan luc hop
1y, ting cuong hi¢u qua cong tac quan ly, thanh tra, giam sat, khen thuong, xir 1y vi
pham d6i véi cong tac khao thi.

b) Lam co s& dé cac don vi, ca nhan c6 lién quan thuc hién tot chirc ning,
nhiém vu trong cong tac khao thi.

2. Yéu cau:

a) Pam béo tinh nghiém tuc trong quan 1y cong tac thi va danh gia két qua hoc
tap theo ding quy ché ctia Bo Gido duc va Pao tao.

b) Pam bao tinh doc 1ap giita qué trinh day, hoc va qua trinh thi, kiém tra. Pam
bao cac yéu ciu nghiém tuc, khach quan, cong bang trong viéc danh gia két qua hoc
tap cia HVSV, gép phan nang cao chat luong dao tao.

¢) Tuan tha quy dinh vé bao vé bi mat nha nudc.

Piéu 3. Giai thich tir ngir

1. Pon vi quan Iy khdo thi 1a Phong Khao thi va Pam bao chat luong dao tao
(KT&DBCLDT) va Ban KT&DBCLDT.

2. Bon vi quan ly dao tao 1a Phong Pao tao va Ban Dao tao.

3. Don vi quan ly dao tao sau dai hoc 1a Phong Sau dai hoc.

4. Pon vi quan ly HVSV 1a HE Quan ly hoc vién mat ma, H¢ Quan 1y sinh vién
va Ban Cong tac HVSV.

5. Pon vi tai chinh 1a Phong Ké hoach — Tai chinh va Ban Tai chinh.

6. Pon vi dao tao la cac khoa va Trung tdm Thuc hanh k§ thuat mat ma.

7. Thi sinh 1a HVSV tham du ky thi.
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8. Thi viét bao gdm thi tur luan va thi trac nghiém trén gidy.

9. Thi trén may 1a nhing trudng hop thi tric nghiém hodc thi tric nghiém két
hop véi thi néi va thi tu luadn ma thi sinh lam bai thi trén may tinh.

Diéu 4. Panh gia hoc phin

1. Biém tong hop danh gia hoc phan duoc tinh cin ¢t vao diém danh gia qua
trinh va diém thi két thiic hoc phan.

2. Tuy theo dic diém ctia mdi hoc phan, diém danh gia qua trinh duoc tinh cin
¢t vao mot hodc mét s6 diém danh gia bd phan, bao gém: diém chuyén can, diém
kiém tra thuong xuyén trong quéa trinh hoc tap, diém danh gia nhan thic va thai do
tham gia thao luan, diém thyc hanh/thi nghiém, diém tiéu luin, diém bai tap 1on, diém
thi gitra ky.

3. Viéc lya chon cac diém danh gia, trong sé cua mdi diém danh gia va céch
tinh diém tong hop danh gia hoc phan duoc quy dinh trong dé cuong chi tiét hoc phan.
Diém thi két thuc hoc phan phai c6 trong s6 t6i thiéu 13 50%.

4. Piém thi két thiic hoc phan bi coi 1a Khong dat néu nho hon 4,0 tinh theo
thang diém 10.

5. Viéc danh gia qua trinh do giang vién phu trach hoc phan thyc hién theo ké
hoach ctia bd mon. Viéc td churc thi két thuc hoc phﬁn duoc thuc hién theo ké hoach
cua Hoc vién.

Piéu 5. Ky thi

1. Vi mdi hoc ky, Hoc vién t6 chitc mot ky thi chinh va mot ky thi phu dé thi
két thuc hoc phan. Ky thi phu dugc td chirc sém nhét 13 hai tudn sau ky thi chinh.

2. Céc ky thi t6t nghiép, d6 an tot nghiép dai hoc, luan vin thac si dugc to chuc
theo quyét dinh ctia Giam dc Hoc vién.

Pic¢u 6. Hinh thirc thi, thoi gian on thi, thoi lwong bai thi

1. Thi, kiém tra ddnh gia qu4 trinh:

a) Dé thyc hién kiém tra thuong xuyén, thi gitta ky c6 thé st dung mot trong
c4c hinh thic sau day: tu luan, tric nghiém, thuc hanh, viét tiéu luan, 1am bai tap 16n
hoic két hop giita cac hinh thirc trén nhung phai phii hop véi dé cuong chi tiét cua
mon hoc.

b) Hinh thirc, thoi lwong bai thi, kiém tra danh gia qué trinh do Chii nhiém Bo
mon quyét dinh, ap dung thong nhat cho moi 16p hoc phan cia mén hoc, thong bao
cho HVSV & budi hoc dau tién.

¢) Khong can bb tri thoi gian 6n thi cho cac bai thi, kiém tra ddnh gia qua trinh.

2. Thi két thuc hoc phan:

a) Dé t6 chure thi két thuc hoc phan c6 thé sir dung mot trong cac hinh thirc sau
day: tu luan, tric nghiém, thuc hanh, van dap, viét tiéu luan, 1am d6 4n mén hoc hodc
két hop gitra cac hinh thirc trén.

b) Hinh thirc thi két thuc hoc phan do Thu truéng Pon vi dao tao quyét dinh
phl hop vé6i dé cuong chi tiét mén hoc, truong hop can thiét do Giam ddc Hoc vién
quyét dinh; giang vién phai théng bao cho HVSV & budi hoc dau tién. Néu c6 sy thay
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d6i hinh thtc thi so v6i ky thi truée d6, Thi trudng Pon vi dio tao kip thoi théng bao
cho Pon vi quan 1y khao thi bing vin ban.

¢) Thoi gian danh cho 6n thi mdi hoc phan phuy thudc sé tin chi cia hoc phan
do, it nhat I1a 2/3 ngay cho mét tin chi.

d) Thoi lwong bai thi viét, bai thi trén may tdi thiéu 30 phut va tbi da 120 phit.
Dbi v6i hinh thie thi van dap, thoi gian chuan bi bai cia sinh vién ti da 1a 30 phut,
thoi gian van dap toi da 1a 20 phit.

e) Thoi luong cu thé cuia bai thi viét, bai thi trén may duoc xac dinh boi ma tran
dé thi hoac do B6 mon quyét dinh khi ra dé thi tiy thudc vao s tin chi, hinh thuc thi
ctia hoc phan do.

f) HVSV thuc hién tiéu ludn mon hoc, d6 4n mén hoc theo nhom tdi thiéu 2
nguoi, toi da 5 nguoi.

3. Thi tét nghiép:

a) Dé t6 chirc mdi mon thi tot nghiép c6 thé sir dung mot trong céac hinh thire thi
sau day: tu luén, tric nghiém, thuc hanh hoac két hop gitra cac hinh thirc trén.

b) Hinh thirc, thoi lugng bai thi tot nghiép do Hoi dong thi quyét dinh.

¢) HVSV duogc bb tri tdi thiéu 02 ngay 6n thi cho mbi mén thi trudce ky thi tot
nghiép.

Diéu 7. D& thi

1. Noi dung dé thi phai dam bao tinh khoa hoc, chinh xac, chit ch& va phai nim
trong khoi luong kién thirc va k¥ niang quy dinh trong dé cuong mén hoc. Cac cau hoi
trong mot dé thi phai doc 1ap va phai dam bao tinh cin dbi giita cac chuin dau ra cia
mon hoc.

2. Bé thi phai ding va chuan muc vé tir ngit phd thong, ngit phap, s6 liéu, cong
thire; c4c biéu mau, ki hiéu, hinh anh phai 1 rang, chinh xac; thut ngit phai dam bao
tinh khoa hoc, chinh xac va théng nhat.

3. Tuong tng v6i dé thi phai co dap an hodc hudng din cham. V&i bai tiéu luan
mon hoc, dd 4n mén hoc phai cé tiéu chi chim diém k¥ ning 1am viéc nhom.

4. Bé thi ty luan va dé thi trac nghiém khong dugc lap lai qua 50% ndi dung ciia
dé thi trong ky thi gan nhat.

5. Pé thi phai dugc bao mat theo quy dinh.

Piéu 8. Can bd coi thi

1. Can b coi thi (CBCT) phai 1a nguoi ¢6 du pham chét, ning lyc dé thuc hién
cong tac coi thi. CBCT phai tét nghiép dai hoc trd 1én. CBCT khong coi thi tai phong
thi ¢6 bd, me, con, anh/chi/em rudt, vo/chong du thi.

2. Cac Pon vi dao tao ctr can bo, giang vién tham gia cong tac coi thi theo ké
hoach thi, dam bao bao sé lugng theo quy dinh. Cac c& nhan tir cic don vi khac co thé
dugce moi tham gia céng tac coi thi ¢é dam bao du sb lugng CBCT theo quy dinh.

3. Trach nhiém chung cta CBCT:

a) C6 mit tai phong tryc coi thi ding thoi gian quy dinh dé nhan phan cong
nhi€m vu coi thi, nhan ban giao tai liéu phong thi.
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b) Khi goi thi sinh vao phong thi, thyc hién kiém tra th¢ HVSV theo quy dinh
tai khoan 5 Piéu 12; nhic nhd thi sinh vé viéc tuan thu cac quy dinh, vé tai lidu, vat
dung dugc stir dung trong thoi gian lam bai thi.

¢) Thue hién thu tuc phéat dé thi hodc cho thi sinh bdc tham dé thi; ky va phat to
gidy thi, phiéu tra 101 tric nghiép, gidy nhap theo dang quy dinh.

d) Coi thi nghiém tic, diing Quy dinh. Khi thi sinh héi diéu gi, CBCT chi dugc
tra 101 cong khai trong pham vi quy dinh. Truong hop thi sinh vi pham ky luat thi xur ly
hodc dé nghi xir Iy theo quy dinh.

e) Sau khi két thuc ca thi, ban giao tai liéu phong thi theo quy dinh.

f) Khong hut thude, khong str dung dd udng cé cdn, khong sir dung dién thoai,
khong lam viéc riéng trong thoi gian lam nhiém vu coi thi. C6 thai do, tac phong, 161
n6i phit hop chuan muyc su pham.

Pi¢u 9. Can b giam sat phong thi

1. Can bo gidm sat phong thi (CBGS) phai 1a nguoi c6 di pham chét, ning luc
dé thuc hién cong tac giam sat phong thi. CBGS phai tét nghiép dai hoc tro 1én. Nguoi
6 bd, me, con, anh/chi/em rudt, vo/chong du thi thi khéng dugc phan céng lam CBGS
trong ky thi.

2. CBGS c6 trach nhiém giam sat viéc tuan thi Quy dinh cia CBCT va HVSV;
kiém tra va nhic nhé CBCT va HVSV thyc hién ding Quy dinh; phdi hop véi CBCT
hodc nhitng ca nhan c6 trach nhiém giai quyét cac su cd xay ra trong ky thi, phong thi.

3. Mdi CBGS thyc hién giam sat khong qua 10 phong thi.

Piéu 10. Can bd cham thi

1. Can bd cham thi (CBChT) 12 ngudi c6 trinh d6 chuyén mén phu hop véi bai
thi, c6 nang luc va phém chit dao dtrc dé thuc hién cham thi.

2. Cac Pon vi dao tao cir can bo tham gia chdm thi theo ké hoach thi.

3. Trach nhiém ciua CBChT:

a) Cham thi chinh xéc, khach quan va dung thoi han theo ké hoach thi;

b) Ban giao két qua cham thi dung thoi han theo ké hoach thi.

Piéu 11. Can bd coi thi kiém cham thi

1. B6i v6i cac hinh thire thi van dap va thuc hanh, mdi phong thi dugc bd tri
mot s6 can bo coi thi kiém cham thi (CBCT-ChT).

2. CBCT-ChT phai dap ing dong thoi yéu cau ddi véi CBCT va CBChT.

3. CBCT-ChT c6 trach nhiém nhu CBCT, dong thoi c6 trach nhiém cham diém
bai thi cta thi sinh trong qua trinh coi thi.

4. CBCT-ChT duoc hudéng ché do quy dinh cho CBChT.

Piéu 12. Trach nhiém caa thi sinh

1. Ndm duoc ké hoach thi ctia Hoc vién dé chuén bi cho ky thi.

2. Bong du hoc phi, 1€ phi theo quy dinh trude ky thi.

3. Nam duoc danh sach HVSV du diéu kién dy thi, danh sach phén chia ca thi,
phong thi. Néu thiy c6 sai sot thi lién hé Pon vi quan 1y khao thi cham nhat 01 ngay
trude ngdy thi dé duoc giai quyét.
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4. C6 mat tai phong thi diing thoi gian quy dinh dé du thi.

5. Khi vao phong thi phai xudt trinh thé HVSV dé CBCT kiém tra. Néu khong
thé xuét trinh thé HVSV thi phai xuét trinh dugc gidy to tiy than c¢6 anh khac, dong
thoi 1am Gidy cam doan; trong thdi han 14 ngay ké tir ngdy thi thi sinh phai trinh thé
HSSV cho thu ky ky thi dé dbi chiéu, xac nhan, néu khong thi két qua thi s& bi huy.

6. Sinh vién chi dugc mang vao phong thi but viét, but chi, compa, tay, thudc
ké, may tinh dién tir khong c6 thé nhd va khong c6 chiic nang soan thao van ban. Cac
vat dung khac chi duoc str dung khi CBCT cho phép theo yéu cau cta dé thi. Toan bo
tai xach, tai liéu, phuong tién k¥ thuat thu, phat, truyén tin, ghi am, luu trit dir li¢u phai
dé tap trung dung noi quy dinh.

7. Chi duoc phép str dung gidy thi, gidy nhap cho CBCT cung cdp va phai dién
day du thong tin vao to gidy thi, phiéu tra 10i tric nghiém (PTLTN), gidy nhap; tu bao
quan to gidy thi, PTLTN, gidy nhap ctia minh.

8. Trong phong thi phai giir trat ty va nghiém tic 1am bai; khong duoc viét, vé
cac ndi dung khong lién quan dén ndi dung thi 1én to gidy thi, PTLTN, gidy nhap;
khong duoc co bat ky hanh vi gian 14n nao; khong hat thudc trong phong thi. Phuc
ting sy quan 1y, gidm sat, kiém tra va tudn tha chi dan cia cac CBCT. Néu can hoi
CBCT diéu gi thi phai hoi cong khai. Truong hop 6m dau bat thuong thi bao cao dé
CBCT xu ly.

9. Bdi véi bai thi trén may:

a) Chi dugc phép str dung nhirng phan mém, trang thiét bi dugc chi dinh dé lam
bai thi.

b) Khong dugc thuc hién cac hanh vi tan cong, hanh vi khic gy can tro hoat
dong cua hé théng may tinh phuc vu thi, bao gdm may chu va cac may tram.

Piéu 13. Phong thi

1. Phong thi phai dam bao diéu kién vé anh sang, thong gid va c6 day du ban
ghé, trang thiét bi can thiét dé thi sinh lam bai thi.

2. Cac giang duong 16n c6 thé duoc quy ddi thanh nhiéu phong thi va c6 thé to
chtrc nhiéu bai thi trong cting mot giang duong.

3. Viéc bé tri phong thi phai hop 1y, co su phdi hop chit ché gitta cac don vi dé
dam bao ky thi an toan.

Picu 14. Yéu ciu vé an toan mat ma

1. Viéc td chuc in sao dé thi, coi thi, chdm thi cac mén chuyén nganh ky thuét
mat ma phai duogc thyc hién trong diéu kién dap ung yéu cAu an toan vé ky thuat,
nghiép vu mat ma.

2. Viéc t6 chirc thi trén may d6i voi cac mon chuyén nganh ky thuit mat ma
phai duoc thuc hién trén hé théng danh riéng.

Piéu 15. Cac hanh vi bi cAm

1. Gian 1an trong qua trinh lam bai thi.

2. Xin diém, nang diém va cac gian 1an khac trong qua trinh cham thi, bao gom
ca cham phuc khao.



Pi¢u 16. Thanh tra cic ky thi

Cong tac thanh tra cac ky thi thuc hién theo Quy dinh vé thanh tra cac ky thi
cua Hoc vién.

Piéu 17. Luwu trir tai liéu

1. Thoi han luu trit cac loai tai liéu lién quan dén cong tac khao thi dugc thuc
hién theo Thong tu sb 27/2016/TT-BGDDT ngay 30/12/2016 ctia Bo truong Bo Gido
duc va Pao tao vé Quy dinh thoi han bao quan tai liéu chuyén moén nghi¢p vu cia
nganh Gido dyc.

2. Trach nhiém luu trit cac loai tai li€u lién quan dén cong tac khao thi nhu sau:

a) Pon vi quan 1y khao thi c6 trach nhiém luu trir:

— Cac van ban quy pham do Giam dbc Hoc vién ban hanh vé cong tac khao thi;

— Cac tai lidu ky thi két thuc hoc phan, bao gom: ké hoach thi, cac quyét dinh
thanh 14p va bién ban lam viéc cua cic ban cua ky thi, dé thi, danh sach
HVSV dur thi, bai thi, bang diém thi, bang téng hop don ving thi, bang tong
hop don dy thi, bang tong hop don phuc khao bai thi, bang két qua chim
phuc khao, bién ban xtr 1y vi pham, bién ban ghi nhan su cd;

— Cac tai liéu ky thi tt nghiép, bao gom: ké hoach thi, cdc quyét dinh thanh lap
va bién ban lam viéc cua céc ban cua ky thi, dé thi, danh sach HVSV bai thi,
bang diém thi, don phuc khao, bang két qua chdm phuc khao.

b) Pon vi quan Iy HVSV ¢6 trach nhiém luu trit cac tai liéu ky thi két thiic hoc
phan, bao gdm: don vang thi, don phiic khao, don duy thi, bang diém thi, bang két qua
cham phic khao.

) Pon vi quan 1y dao tao c6 trach nhiém Iuu trit:

— Cac tai liéu lién quan dén dd an tét nghiép dai hoc, bao gdm: quyét dinh giao

dd an, quyét dinh thanh 1ap hoi ddng chAm do an, bién ban 1am viéc cua hoi
ddng chim d6 an, bang két qua chAm d6 an;

— Céc tai liéu tong hop: bang diém chinh thtc, bién ban diéu chinh diém.

d) Bon vi quan 1y dao tao sau dai hoc c6 trach nhiém luu tri:

— Cac tai liéu lién quan dén ludn vin thac si, bao gom: quyét dinh giao luan
van, quyét dinh thanh 1ap hoi dong cham luan van, bién ban 1am viéc cia hoi
ddng chim ludn vin, bang két qua chim ludn vin;

— Cac tai lidu tong hop: bang diém chinh thirc, bién ban diéu chinh diém.

e) Thu vién c6 trach nhiém luu trit d6 4n va ludn vin tot nghiép.

Chuong 11
CHUAN BI CHO KY THI

Piéu 18. K& hoach thi két thiic hoc phin

1. Ky thi chinh ¢6 thé bao gdm 1 hodc nhiéu dot thi. Ky thi phu gom 1 dot thi.

2. Cian ctr vao thoi khoa biéu ting hoc ky, Pon vi quan 1y khao thi xay dung ké
hoach thi cho ting dot thi, trinh Giam ddc Hoc vién ky ban hanh va gui cho cac co
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quan, don vi 6 lién quan va cong bé cho HVSV cham nhét 14 ngay trude ngay thi dau
tién cua dot thi.

Pi¢u 19. Ngin hang ciu héi thi va ma tran d@ thi

1. Mot ngan hang cau hoi thi duge xdy dung thdng nhit cho mdi hoc phan dé sir
dung chung cho moi chuong trinh dao tao c6 hoc phan do.

2. Cling mdt ngan hang cau hoi thi ¢6 thé c6 cac ma tran dé thi khac nhau cho
cac chuong trinh dao tao khac nhau, cho cac muc dich thi/kiém tra khac nhau.

3. S6 lwong cau hoi thi trong ngan hang cau hoi thi phai twong tng véi s6 tin
chi cua hoc phén; ti 1€ cau héi thi thudc cac phén ndi dung khac nhau ctia hoc phén can
tuong tng véi ti 16 thoi gian phin bd cho cac phan ndi dung d6 trong dé cuong chi tiét.
Tbi thiéu 12 100 cau hoi/tin chi dbi véi thi tric nghiém, 10 cau hoi/tin chi dbi véi cac
hinh thuc thi khéc.

4. Hoc vién thué moi chuyén gia hodc giao nhi€ém vu cho cac Pon vi dao tao
xay dung cac ngan hang cau hoi thi va ma tran dé thi; giao cho Pon vi quan 1y khéo thi
quan 1y cac ngan hang cau héi thi va ma tran dé thi.

Piéu 20. Chuén bi bd dé thi két thiic hoc phan

1. Nhing hoc phan d4 c¢6 ngan hang cau hoi thi va ma tran dé thi thi dé thi dugc
sinh tir ngan hang cau hoéi thi theo ma tran dé thi. Trudng hop con lai, bd mén phu
trach hoc phén ¢6 trach nhiém bién soan dé thi két thic hoc phén.

2. S6 lugng dé thi trong bo dé thi:

a) Pbi voi hinh thirc thi ty luan, mdi ca thi sit dung mot bd dé thi khac nhau.
M&i bd dé thi gdm:

— 02 d& thi néu phong thi duéi 10 thi sinh;

— 03 d& thi néu phong thi c6 nhiéu hon 10 thi sinh.

b) Péi véi hinh thirc thi trac nghiém: tdi thiéu 04 ma d¢, khac nhau vé ndi dung
hodc trat tu cac cau hoi. Néu sd lugng thi sinh du thi nho hon 4 thi chuan bi s6 luong
mi dé thi bang s6 luong thi sinh.

¢) D6i v6i hinh thirc thi van dap, thuc hanh: tdi thiéu 10 dé thi trén mdi tin chi.

3. Truong hop bd mon bién soan dé thi thi giri bo dé thi kém theo dap an (hodc
hudng dan chim) vé Pon vi quan 1y khao thi cham nhat 07 ngay trudc ngay thi.

Piéu 21. Chuan bi chii dé tiéu luin mén hoc, dé tai d6 4n moén hoc

1. Chu dé tiéu ludn médn hoc, dé tai d6 an mén hoc do bd mon phu trach hoc
phan quyét dinh.

2. Cham nhat 30 ngay trudc ngay két thiic hoc phan, by mon phai giao chu dé
tiéu luan, dé tai 46 4n moén hoc cho HVSV, dong thoi giri danh sach giao chu dé tiéu
luan, dé tai d6 an mon hoc vé Pon vi quéan 1y khao thi.

Diéu 22. Diéu kién va s 1in du thi két thic hoc phén

1. HVSV dugc phép du thi két thuc hoc phan khi dap tmg dong thoi cac diéu
kién sau:

a) Pong hoc phi, 1& phi day du.
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b) Pat diém qua trinh tir 4,0 trd 1én tinh theo thang diém 10.

¢) Tham gia tdi thiéu 75% sb gid hoc trén 16p theo thoi khoa biéu, bao gdm gid
hoc truyén thdng va gio hoc truc tuyén.

d) Chua dugc cong nhan thi dat.

e) Chua sir dung hét s6 1an du thi.

2. S6 lan du thi két thiic hoc phan

a) V6i mdi hoc phan, mdi HVSV duge phép du thi két thic hoc phan tbi da 2
lan.

b) HVSV du diéu kién tham du ky thi nhung véng thi khong c6 1y do chinh
dang (theo quy dinh tai khoan 3), hoac khong dugc tham du ky thi vi khong dap ung
diéu kién quy dinh tai diém a khoan 1 hodc vi 1y do dén muén thi coi nhu da tham du
ky thi d6 va phai nhan diém 0.

¢) HVSV tham du ky thi chinh c¢6 két qua khong dat phai dong 1¢ phi thi lai va
tham du ky thi phu ngay sau do.

d) HVSV du diéu kién tham dy ky thi chinh nhung vang thi ¢6 1y do chinh dang
(theo quy dinh tai khoan 3) thi phai tham gia ky thi phu ngay sau do6, khong can déng
1¢ phi thi lai, két qua thi duoc tinh 13 thi 1an 1.

e) HVSV theo quy dinh tai cac diém ¢ va d c6 két qua khong dat ¢ ky thi phu
thi coi nhu da tham du ky thi phu va phai nhan diém 0.

f) HVSV du diéu kién tham du ky thi phu nhung véang thi ¢6 1y do chinh dang
(theo quy dinh tai khoan 3), hodc HVSV c6 két qua khong dat & ky thi phu nhung chua
st dung hét 2 luot thi thi c6 thé tham gia thi tra no trong cac ky thi dugc to chirc cho
cac khoa hoc sau. Trong truong hop nay, HVSV can lam Pon dy thi, ndp vé cho Pon
vi quan 1y HVSV cham nhat 10 ngay trudc ngay thi.

g) HVSV bi xir 1y ky luat & mirc "Dinh chi thi" theo khoan 3 Diéu 40 thi coi
nhu d3 st dung hét tat ca cac luot thi.

3. Piéu kién va thii tyc vang thi:

a) HVSV duoc coi 1a vang thi ¢6 1y do chinh dang néu thudc mot trong cac
trudng hop:

— Pang diéu tri ndi trii & co s y té trong thoi gian thi;

— Bi tai nan vao ngay thi, trude thoi gian thi;

— Co nguoi than qua doi trong vong 3 ngay trudc ngay thi.

b) HVSV vang thi phai lam don vang thi néu ré 1y do, kém theo hd so ¢o lién
quan va ndp vé Pon vi quan Iy HVSV cham nhéat 03 ngay lam viéc trude ngay thi;
truong hop dic biét, cham nhét 03 ngay lam viéc sau ngay thi. Pon ving thi phai duoc
Thii truéng Pon vi quan Iy HVSV xét duyét va tra 10i bang van ban.

c) Hét thoi han tiép nhan don ving thi, Pon vi quan Iy HVSV tong hop va
thong bao cho Pon vi quan 1y khao thi danh sach HVSV ving thi c6 1y do chinh dang.
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Pic¢u 23. Piém danh gia qua trinh
1. Viéc t6 chirc thi, kiém tra danh gia qua trinh do giang vién phu trach hoc
phan thyc hién trong thoi gian day hoc dugc phan bo theo thoi khoa biéu. Két qua
danh gia qua trinh dugc théng bao cho HVSV cham nhat vao ngay két thuc hoc phan.
2. Gido vu cta Pon vi dao tao c6 trach nhiém tong hop, nhap diém danh gia qua
trinh vao hé théng quan ly dao tao cuia Hoc vién.

Diéu 24. Danh sach HVSV di diéu kién dw thi két thic hoc phin

1. Pi voi ky thi chinh:

a) Cham nhat 02 ngdy trudc ngdy thi, bd mén phu trach hoc phan tong hop va
giri vé Pon vi quan 1y khao thi danh sach HVSV khong du diéu kién du thi & cac 16p
hoc phan.

b) Cham nhét 02 ngay trudc ngay thi, Pon vi quan Iy HVSV tong hop va gui vé
Pon vi quan 1y khao thi danh sach HVSV du diéu kién du thi trong sd HVSV ¢6 don
du thi theo quy dinh tai diém f khoan 2 Piéu 22.

2. D6i voi ky thi phu: cham nhat 05 ngay trude ngay thi, don vi quan Iy HVSV
tong hop va giri vé Pon vi quan 1y khao thi danh sach HVSV du diéu kién duy thi trong
s6 HVSV theo quy dinh tai diém ¢ khoan 2 Diéu 22 va HVSV c¢6 don dy thi theo quy
dinh tai diém f khoan 2 Piéu 22.

3. Cham nhét 01 ngay trude ngay thi, Pon vi quan 1y khao thi tong hop, cong
b6 danh sach HVSV du diéu kién dy thi va danh sach phan chia ca thi, phong thi.

4. Danh sach thi sinh ting ca thi phai duoc niém yét tai phong thi trudc gio thi.

Chuong 111
COI THI VA CHAM THI

Piéu 25. Coi thi viét

1. Mbi phong thi duoc bé tri 02 CBCT néu khéng qué 60 thi sinh, 03 CBCT
néu nhiéu hon 60 thi sinh. Trong do6 cé tdi thiéu 01 CBCT cua Pon vi dao tao phu
trach hoc phan.

2. Cac CBCT thyc thi céc trach nhiém chung ddi véi CBCT duoc quy dinh tai
khoan 3 Piéu 8 va trach nhiém khac dugc quy dinh tai Diéu nay.

3. Cac CBCT phai cong bd so d6 chd ngdi theo sb bao danh huéng dan thi sinh
ngdi dung vi tri.

4. Cac CBCT phéi hop gidm sat phong thi. Khong gitt ¢d dinh vi tri trong
phong thi qua 05 phat, trir khu vuce can ¢ giam sat dac biét.

5. Thi sinh khong duoc phép roi khoi phong thi khi chua hét 2/3 thoi gian 1am
bai. Sau 2/3 thoi gian lam bai, néu thi sinh ¢6 nhu cdu, CBCT cho phép thi sinh ra
ngoai, mdi 1an khong qua 01 thi sinh; néu thi sinh d hoan thanh bai thi thi cho phép
thi sinh ndp bai thi, ky vao phiéu thu bai thi, ndp lai dé thi va gidy nhap va ra vé. Thi
sinh khong duoc phép ndp bai trong khoang thoi gian 5 phut trude khi hét gio 1am bai.

6. Khi hét gio 1am bai, CBCT phai yéu cau thi sinh ngimg lam bai va thu bai
clia tat ca thi sinh, ké ca thi sinh da bi thi hanh ky luat. CBCT thir hai duy tri trat ty va
ky ludt phong thi. CBCT thr nhat vira goi tén timg thi sinh 1én ndp bai, vira nhan bai
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thi ctia thi sinh. Khi nhan bai phai dém du s to gidy thi cua thi sinh d ndp, yéu cau
thi sinh ty ghi dung s t& va ky tén vao ban danh sach thi sinh dy thi. Khi thu xong
toan bd bai thi mai cho phép cac thi sinh ro1 phong thi.

7. Ngay sau ca thi, cac CBCT ban giao cho thu ky thi: ban danh sach thi sinh du
thi; bai thi cua thi sinh; dé thi (néu ¢ yéu cau thu lai d&); cac gidy cam doan (néu co);
c4c bién ban xur 1y ky luat (néu c6); gidy thi, gidy nhap va cic vin phong pham con du.

Diéu 26. Cham thi c4c bai thi viét

1. Bai thi viét phai dugc 1am phéch trude khi ban giao cho cac CBChT.

2. Bai thi viét phai dugc cham béi 02 CBChT.

3. Viéc chdm thi cac bai thi viét duoc thuc hién tap trung tai phong cham thi.

4. Sau khi hoan tit viéc chdm thi, cic CBChT phdi hop véi thu ky ky thi tién
hanh nhap diém va lap Bién ban cham thi.

5. Trong qua trinh 1am phach, chdm thi, néu phét hién cac vi pham chua duoc
xtr 1y thi cac can bo phat hién vi pham lap thanh bién ban, ban giao cho thu ky thi dé
xt ly theo quy dinh.

6. Viéc lam phéach phai duoc hoan thanh cham nhét 04 ngay sau ngay thi. Viéc
cham thi, nhap diém thi phai dugc hoan thanh cham nhit 14 ngdy sau ngay thi.

Piéu 27. Cham kiém tra bai thi viét

1. Cham kiém tra bai thi viét duoc thuc hién khi c6 yéu cAu cta Poan Thanh
tra, T6 Thanh tra hodc Giam dbc Hoc vién.

2. Khi ¢6 yéu cau chdm kiém tra, Pon vi quan 1y khao thi lap ké hoach cham
kiém tra toi da 10% sb bai thi viét mdi ky thi trinh Giam ddc Hoc vién phé duyét. Cac
can bo da tham gia chim thi hoc phan nao thi khong duoc tham gia chim kiém tra hoc
phan do.

3. Viéc lya chon bai thi d¢é chdm kiém tra duoc thyc hién ngiu nhién.

4. Viéc cham kiém tra do 01 CBChT thyc hién. Néu phat hién c¢6 dau hiéu vi
pham thi béo céo TH truéng T6 chidm kiém tra dé thao ludn, xac nhén su vi pham.

5. Sau khi hoan thanh viéc cham kiém tra, két qua va kién nghi bién phap xu Iy
cac truong hop vi pham dugc phat hién phai dugc bao ngay cho Giam ddc Hoc vién.

Diéu 28. Coi thi va cham thi trén may

1. Mbi phong thi duoc bé tri 02 CBCT néu khéng qué 50 thi sinh, 03 CBCT
néu nhiéu hon 50 thi sinh. Trong d6 co tdi thiéu 01 CBCT cua Pon vi dao tao phu
trach hoc phan.

2. Cac CBCT thyc thi cac trach nhiém chung d6i véi CBCT duogc quy dinh tai
khoan 3 Diéu 8 va trach nhiém khac duoc quy dinh tai biéu nay.

3. CBCT goti thi sinh vao phong thi, cho thi sinh ky x4c nhan vao danh sach thi
sinh dy thi, cung cap thong tin dé thi sinh dang nhap vao hé thong thi, huéng dan thi
sinh ngdi ding vi tri.

4. Cac CBCT phéi hop gidm sat phong thi. Khong gitt ¢d dinh vi tri trong
phong thi qua 05 phut, trir khu vuc can co giam sat dic biét.
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5. Thi sinh khong duoc phép roi khoi phong thi khi chua hét 2/3 thoi gian lam
bai. Sau 2/3 thoi gian 1am bai, néu thi sinh ¢6 nhu cau, CBCT cho phép thi sinh ra
ngoai, mdi 1an khong qua 01 thi sinh; néu thi sinh hoan thanh bai thi sém thi cho phép
thi sinh ra ve.

6. Doi v6i bai thi tric nghiém trén may:

a) Bai thi duoc cham ty dong va diém thi dugc hién thi cho thi sinh ngay khi két
thuc bai thi.

b) Cac CBCT ban giao cho thu ky thi: ban danh sach thi sinh du thi, 02 ban
bang diém cta thi sinh, cac bién ban xir 1y ky luat kém theo vat chimg (néu co) va cac
gidy cam doan (néu co).

7. B4i véi bai thi hon hop tric nghiém va ty luan trén may:

a) Két qua phan thi tric nghiém dugc cham tu dong va hién thi cho thi sinh
ngay khi két thuc bai thi; phan ty luan cia bai thi dugc lam phach ty dong va duoc
cham doc 1ap boi 02 CBChT.

b) Ngay sau ca thi, cac CBCT ban giao cho thu ky thi: ban danh sach thi sinh
du thi, cac bién ban xtr 1y ky luat kém theo vat chimg (néu c6) va cac gidy cam doan
(néu co).

¢) Viéc cham phan tu luan cia bai thi phai dugc hoan thanh chdm nhat 07 ngay
sau ngay thi. Trong qué trinh chdm thi, néu phat hién cac vi pham chua duoc xur 1y thi
cac CBChT 14ap thanh bién ban. Ngay sau khi hoan thanh viéc chdm thi, cdc CBChT
ban giao cho thu ky thi: bang diém tong cua thi sinh, cac bién ban xir 1y ky luat (néu
co).

8. Pon vi quan 1y khdo thi chiu trach nhiém hé tro k¥ thuat va nghiép vu cho
viéc coi thi, chAm thi trén may.

Piéu 29. Coi thi va cham thi thwe hanh, van dap

1. Mbi phong thi duoc bb tri 02 CBCT-ChT va 01 CBCT.

2. Cac CBCT, CBCT-ChT thuc thi cac trach nhiém chung ddi voi CBCT duogc
quy dinh tai khoan 3 Diéu 8 va trach nhiém khac dugc quy dinh tai Piéu nay.

3. Thi sinh phai dugc bbc thim dé thi. Két qua bdc tham dé thi phai dugc lap
thanh van ban.

4. Hai CBCT-ChT phéi hop cham thi. Két qua thi phai dugce cong bd ngay cho
thi sinh va thi sinh phai ky x4c nhan két qua thi.

Piéu 30. Cham tiéu luAn mén hoc, 46 4n mén hoc

1. Mbi bao cdo tiéu luan/dd an mon hoc duge cham bai 02 CBChT. Két qua
phai duoc théng bao cho thi sinh ngay sau khi két thuc viéc chdm va duoc thi sinh ky
xac nhan.

2. Cac CBChT ban giao cho thu ky thi: bang diém téng hop, cac phiéu cham
diém, cac ban tiéu luan/dd an mon hoc.

Pi¢u 31. Cong bo két qua danh gia hoc phin

1. Pon vi quéan 1y khao thi chiu trach nhiém tong hop, cap nhat diém thi két thuc
hoc phﬁn lén hé théng quan ly dao tao ciia Hoc vién.
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2. Viéc cong bd két qua bai thi thudc hinh thtc thi khac phai dugc thyc hién
chdm nhit 21 ngay tinh tir ngay thi mén cudi cing trong dot thi.

3. Ban tong hop két qua thi dugc giri cho:

a) Pon vi quan 1y dao tao, Pon vi quan 1y dao tao sau dai hoc dé quan 1y theo
quy dinh;

b) Pon vi quan Iy HVSV dé thong bao cho HVSV;

¢) Pon vi dao tao dé theo dai.

Diéu 32. Phiic khdo bai thi

1. Pon vi quan Iy HVSV ¢6 trach nhiém tiép nhan don phuc khao cia HVSV.

2. Thoi han ndp don phiic khao va 18 phi phuc khao 13 7 ngay, ké tir ngay cong
b6 két qua thi. Vao ngay 1am viéc gan nhat sau ngay hét han nop don phiic khao, Pon
vi quan 1y HVSV gui vé Pon vi quan 1y khao thi bang tong hop yéu cau phiic khao.

3. Cac CBChT luot 1 khong duoc tham gia cham phiic khéo.

4. Thoi han cong bd két qua chdm phuc khao 12 14 ngay ké tir ngay hét han nop
don phuc khao.

5. Ban tong hop két qua chim phuc khao duoc giri cho cac don vi nhu khoan 3
biéu 31.

Pi¢u 33. Xir Iy chénh 1éch diém trong cham thi

1. Néu c6 su chénh léch diém giita cac CBChT (luot 1) thi cac CBChT trao doi
dé théng nhat diém cua bai thi. Néu cac CBChT khong thé théng nhét thi diém thi do
Chu nhiém bd moén quyét dinh.

2. Néu diém chidm phuic khao va diém chdm luot 1 chénh Iénh dudi 1,0 diém
theo thang diém 10 thi CBChT phiic khdo trao ddi v6i cac CBChT luot 1 dé thong
nhat diém thi. Truong hop khong thé thong nhét diém thi, hodc truong hop diém cham
phuc khao va diém cham lugt 1 chénh l1éch tir 1,0 diém trd Ién thi 1ap thanh bién ban,
bao cao Chu tich Hoi dong thi quyét dinh.

Chuong IV
THI TOT NGHIEP, PO AN VA LUAN VAN TOT NGHIEP

Pic¢u 34. Thi tot nghiép

1. Cac mdn thi tot nghiép duoc xac dinh bai chuong trinh dao tao.

2. Pon vi quan 1y khao thi xay dung, trinh Giam ddc Hoc vién ky ban hanh ké
hoach thi t6t nghiép.

3. Coi thi, chdm thi t6t nghi¢p dugc thuc hién theo trinh tu, thu tuc duoc quy
dinh bai Quy ché thi trung hoc pho thong va cac van ban huéng dan cia Bo GD&DT;
nhitng trudng hop chua duge quy dinh, huéng dan béi B6 GD&DT thi thyc hién theo
quy dinh tai Chuong III Quy dinh nay.

Piéu 35. P6 an tot nghiép dai hoc

1. Béi twong HVSV lam d6 an t6t nghiép thuc hién theo Quy ché dao tao trinh
do dai hoc theo hé théng tin chi cua Hoc vién.
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2. Pon vi quan ly dao tao xdy dung, trinh Giam doc Hoc vién ky ban hanh ké
hoach d an tét nghiép.

3. Viéc danh gia, chim diém d0 4n t6t nghiép dai hoc thuc hién theo quy dinh
hién hanh ctia Bo Gido duc va Pao tao va cac quy dinh khéac cua Hoc vién.

Diéu 36. Luin vin tot nghiép thac si

1. T4t ca hoc vién cao hoc ctia Hoc vién déu phai lam luan van tdt nghiép.

2. Pon vi quan ly dao tao sau dai hoc xay dung, trinh Gidm ddc Hoc vién ky
ban hanh ké hoach luan vin t6t nghiép.

3. Viéc danh gia, chdm diém luan van tbt nghi¢p thac si thuc hién theo quy dinh
hién hanh ctia Bo Gido duc va Pao tao va cac quy dinh khéac cua Hoc vién.

Chuong V
KHEN THUONG VA KY LUAT

Picu 37. Giai quyét to cao, khiéu nai

1. Cong dan c6 quyén khiéu nai két qua thi va cac ndi dung khac lién quan dén
ky thi, t6 cdo cac sai pham trong ky thi.

2. Trinh ty, thAm quyén giai quyét t6 cdo, khiéu nai thuc hién theo quy dinh
phap luat hién hanh.

Pi¢u 38. Khen thuéng

Nhitng ngudi c6 nhiéu dong gop tich cuc, hoan thanh tét nhiém vu trong céac ky
thi dugc Hoc vién xét khen thuong.

Picu 39. Xir ly ddi v6i can bd, giang vién vi pham

Can bo, giang vién tham gia cong tac thi (ra dé thi, to chirc thi, coi thi va chim
thi...) ma vi pham cac quy dinh vé thi, néu c6 du chimg ct, tuy theo mutc do s& bi
kiém diém va thi hanh ky luat theo cac hinh thtrc sau day:

1. Nhic nho: ap dung ddi voi nhitng ngudi pham 151 nhe trong khi 1am nhiém
vu nhu: dén cham gid quy dinh; khong ky vao gidy thi, gidy nhap cta thi sinh theo quy
dinh; khong tap trung lam nhiém vu trong khi coi thi (doc sach bdo, noi chuyén riéng,
r01 khéi vi tri coi thi...).

2. Khién trach: ap dung ddi v6i nhitng ngudi pham mot trong cac 16i sau: bo
mot budi coi thi khong c6 1y do chinh dang; trong gid coi thi bo di lam viéc khac; dé
cho thi sinh quy cop, mang va su dung tai li¢u hoac cac phuong ti¢én khong dugc phép
mang vao phong thi da bi Hoc vién phat hién lap bién ban; khong lap bién ban ddi véi
thi sinh da bi phat hién c¢6 vi pham; lam mét bai thi trong khi thu bai hoac cham thi;
cham thi hay cong diém bai thi c6 nhiéu sai sot; ra dé thi ngoai ndéi dung hoc phan da
quy dinh trong chuong trinh.

3. Canh c4o: ap dung ddi véi nhimg ngudi pham mét trong cac 16i sau day: Lam
16 d¢é thi, dua dé thi ra ngoai, dua bai giai tir ngoai vao phong thi; gitp thi sinh lam bai
trong lic dang thi; gian 14n trong chim thi; stra chita, thém budt vao bai thi cua thi
sinh dé ting hay ha diém; stra chira lam sai 1éch diém trén bai thi, trén bang diém; danh
trao bai thi hodc diém thi cua thi sinh, lam 10 thong tin phéch bai thi.
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Piéu 40. Xir Iy thi sinh vi pham

1. Khién trach: trir 25% sb diém bai thi. Ap dung dbi vudi nhitng thi sinh pham
16i mot 1an: nhin bai, trao ddi, thao luan véi ngudi khac.

2. Canh céo: trir 50% s6 diém bai thi. Ap dung d6i v6i nhiing thi sinh pham mot
trong céc 16i sau:

a) da bi khién trach mot 1an nhung tiép tuc pham 15i thudc murc khién trach;

b) trao d6i bai 1am, gidy nhap voi thi sinh khéc, cho thi sinh khéc chép bai
(Nhirng bai thi d c6 két luan 1a giéng nhau thi xir Iy nhu nhau).

3. Pinh chi thi: thi sinh bi dinh chi thi dbi v&i bai thi nao thi bai thi d6 bi cho
diém 0. Ap dung ddi véi thi sinh pham mét trong cac 151 sau day:

a) da bi canh cao nhung van tiép tuc pham 16i & mure khién trach hodc canh céo;

b) mang vao phong thi cac tai liéu, phuong tién k¥ thuat thu, phat, truyén tai,
ghi am, ghi hinh, thiét bj chtra thong tin c6 thé lgi dung dé 1am bai thi; vii khi, chat gay
nd, gy chay, cac vat dung nguy hai khac;

¢) dua d¢é thi ra ngoai hodc nhan bai giai tir ngoai vao phong thi;

d) sir dung d6 udng co cdn, co6 hanh dong gy gb, de doa cac can bd cé trach
nhiém trong phong thi hodc thi sinh khac;

e) viét, v& nhitng ndi dung khong lién quan dén bai thi trén giy thi;

f) str dung nhiing phﬁn mém, trang thiét bi khong dugc phép hoac thuc hién cac
hanh vi tin cong, hanh vi khac gy can trd hoat dong cua hé thong thi khi 1am bai thi
trén may.

4. Pinh chi hoc tap hodc budc thoi hoc ddi vai nhirng thi sinh c6 vi pham sau:
thi ho va nhd thi ho dudi moi hinh thire; to chtic 1ay dé thi va dua bai giai vao cho thi
sinh trong phong thi; gay rdi am mat trt tu trong phong thi.

5. Bé nghi cac co quan cd thim quyén xir 1y ddi véi thi sinh vi pham nhitng 15i
sau: ¢c6 hanh dong pha hoai ky thi; hanh hung can b c6 trach nhiém trong phong thi
hodc thi sinh khéc; cac vi pham nghiém trong khéc trong ky thi.

6. Viéc xu ly ky thuét thi sinh vi pham theo quy dinh tai cac khoan 1, 2 va 3 do
cac CBCT, CBCT-ChT théng nhat thuc hién, lap thanh bién ban kém theo tang vat
(néu co).

Chuwong VI
TO CHUC THUC HIEN

Diéu 41. Trach nhiém va co ché phdi hop giira cac don vi trong céng tac
khao thi

1. Giam d6¢ Hoc vién chiju trach nhiém chi dao théng nhét va toan dién cong
tac khao thi tit ca cac bac, hé, chuong trinh dao tao toan Hoc vién; thanh 1ap cac ban,
hoi déng dé t6 chuc cac ky thi, dd 4n, luan van.

2. Pon vi quan ly khao thi chiu trach nhiém:

a) chu tri t6 chuc thi két thuc hoc phan va thi t6t nghiép;

b) chu tri td chuc xay dung, trinh Giam ddc Hoc vién ban hanh cac biéu mau,
quy trinh nghiép vu khao thi.
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3. Pon vi quan 1y dao tao chiu trach nhi¢m:

a) chu tri t chtc cong tac dd an tot nghiép;

b) quan 1y diém cua HVSV bac dao tao dai hoc.

4. Pon vi quan ly dao tao sau dai hoc chiu trach nhiém:

a) chu tri t6 chuc cong tac ludn van, luin an;

b) quan 1y diém cua hoc vién cac bac dao tao sau dai hoc.

5. Don vi tai chinh chiu trach nhiém: giai quyét cac van dé lién quan dén hoc
phi, 1& phi dé kiém tra diéu kién dy thi cia HVSV.

6. Pon vi quan Iy HVSV chiu trach nhi¢m:

a) phéi hop v6i Pon vi tai chinh trong viée thong ké, kiém tra dit liéu vé tinh
hinh HVSV con no hoc phi, 1& phi va chiu trach nhiém vé tinh chinh x4c ddi v6i danh
sach HVSV déng 1¢ phi dé xét dicu kién du thi;

b) trong cac ky thi két thuc hoc phan tiép nhan don vang thi, don phiic khao bai
thi, don du thi cia HVSV, tong hop va chuyén s liéu cho Pon vi quan 1y khao thi.

7. Bon vi dao tao chiu trach nhiém ctr can b, giang vién tham gia ra dé thi, coi
thi, chAm thi, chAm phtc khao bai thi theo ké hoach cua Hoc vién.

8. BO mon phu trach hoc phén chiu trach nhiém ra dé thi két thac hoc phén ddi
v6i nhitng hoc phan chua c6 ngan hang cau hoi thi.

9. Giang vién phu trach hoc phan chiu trach nhiém ra d¢, to chirc kiém tra/thi va
danh gia cac diém qua trinh, xét tu cach du thi két thiic hoc phan va giri s lidu vé
Giao vu cta don vi chil quan mon hoc dtng thoi han.

10. Céac co quan, don vi khéc tuy theo chirc ndang, nhiém vu chiu trdch nhi¢m
phéi hop véi Pon vi quan 1y khao thi bao dam diéu kién vé co s vat chit va cac hoat
dong khac nhu: v¢ sinh, dién, nudc, am thanh, anh sang, hé théng mang phuc vu tbt
nhét cho viéc t6 chuc thi.

Diéu 42. Diéu khoin thi hanh

1. Quy dinh nay c6 hiéu luc tir Hoc ky II ndm hoc 2020-2021. Ké tir thoi diém
Quy dinh nay c6 hiéu luc, cac quy dinh trude day trai voi Quy dinh nay déu bi bai bo.

2. Trudong hop co nhitng tinh hudng thyc té phét sinh trong qua trinh to chirc thi
ma chua duogc du li€u trong Quy dinh nay, cac don vi li€n quan c6 trach nhiém cung
phéi hop dé giai quyét.

3. Trong qua trinh thyc hién Quy dinh ndy néu cac co quan, don vi gip kho
khin, vudng mic thi kip thoi bao cdo cho Ban giam ddc (thong qua Phong Khéo thi va
Pam bao chat lwong ddo tao) dé xem xét diéu chinh, bd sung./.



