HUONG DAN THI TRAC NGHIEM TRUC TUYEN (ONLINE)
(Danh cho sinh vién)
1. Chuan bi trwéc khi thi:

- Nam 6 lich thi, thoi gian thi.

- Céc trang thiét bi (mdy tinh, di¢n thoai, camera, micro...). May tinh va
dién thoai phai cai dat phan mém Microsoft Teams.

Vi du thiét bi c6 thé la:

+ 01 may tinh va 01 dién thoai cé camera
+ 01 Laptop va 01 dién thoai c6 camera
- Camera gidm sat hoat dong 6n dinh, dam bao hinh anh, m thanh 3 rang
dé CBCT giam sat qua trinh lam bai thi cua thi sinh. Camera giam sat duoc ket
noi (gan) vai thict bi ma thi sinh sir dung dé dang nhap vao phong thi truc tuyen.

- Két ndi mang duong truyén phai 6n dinh (wu tién dung mang day).

- Can bo tinh nang tu dong tat man hinh cua céc thiét bi giam sat.

- Thiét bi dung dé thi trac nghiém phai cai dt va da thiét 1ap hé thong phan
mém SEB (Safe Exam Bowres).

- Giay nhéap la mot hozc mot s6 to gidy trang.

- Khong gian riéng biét dé 1am bai thi, dam bao yén tinh, khong c6 nguoi
qua lai, dugc chicu sang thich hop. Ban, ghé d¢ ngoi lam bai thi.

- Thi sinh can an méc chinh té, gon gang.

- Thi sinh can chuan bj thé sinh vién néu bi mét thi cd thé ding CMTND/thé¢ CCCD.

- Thi sinh phai dang nhap vao phong thi trugc gio thi 30 phut.

2. Quy trinh chung

Quy trinh chung caa mét ca thi tric nghiém truc tuyén trén may tinh nhu sau:

1. Ping nhap vao phan mém MS Teams

2. Lam thu tuc thi , ,

3. Pang nhap vao hé thong thi trac nghiém

4. Lam bai thi

5. Nop bai thi, két thic thi.

3. Pang nhap vao phong thi va dat camera giadm sat:

Trén thiét bi camera giam sat thi sinh dang nhap vao tai khoan va tim phong
thi, chon “Tham gia” hodc “Join” trén Microsoft Teams.

- Néu sir dung dién thoai lam camera giam sat: ¢é dién thoai nam ngang,
dat trén gia d5, dwa vao tuong hoac canh ban, chinh nghiéng 10 - 20° so Véi
phuong thang dung, mé khda chirc nang xoay man hinh.

- Néu str dung Laptop lam camera giam sat: K& laptop cao Ién dé dam bao
khung hinh gidm sat thay dugc mat va tay cua thi sinh.



- Diéu chinh camera giam sat dé quay rd khuon mat, man hinh thict bj lam
bai thi trac nghiém va khéng gian phia sau cua thi sinh.
Mot s6 goc dit camera giam sat trong qué trinh thi tric nghiém truc tuyén:

Mot s6 hinh anh dat camera giam sat ding theo quy dinh
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Khong quan sat dugc man hinh may tinh va tay
cam chuét cua thi sinh
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L VT . Khéng nhin rd nguoi cia thi sinh va ¢ nguoi
Khong quan sat dugc man hinh thiét bi thi TN va khéc xuat hign trong man hinh
khong nhin thay tay cua thi sinh '




2. Lam thi tuc thi
“Khi dugc CBCT y&u cau, thi sinh dua thé ngang vi tri tai (mét) d¢ CBCT
cé thé xem dong thoi ca thé HSSV/ICMTND/CCCD va mat cua thi sinh.
3. Piang nhap vao hé thong thi triac nghiém
Trén thiét bi s dung thi trac nghiém, bat phan mém SEB (Safe Exam
Bowser) da thiet dat hé thong, c6 giao dién nhu hinh:
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Thi sinh dang nhap vao hé thong thi trac nghiém véi tén dang nhap la ma
s6 sinh vién cua thi sinh. Mat khau do CBCT cung cap.

Thi sinh l1am theo thdng béo va hudng dan cia CBCT dé kich hoat bai thi.
4. Lam bai thi

- Thi sinh 1am bai trén hé thong thi trac nghiém (xem huéng dan thi trac
nghiém tai duong link https://ktdbcl.actvn.edu.vn/khao-thi/quy-trinh-bieu-mau-
Kkhao-thi.html).

- Trong thoi gian 1am bai, thi sinh tat micro, ma camera giam sét trong sut
qué trinh 1am bai dé dam bao bao quat duoc toan canh thi sinh ngoi 1am bai. Phai bat
loa trong toan bo thoi gian thi dé nghe yéu cau cia CBCT. Khong duge deo tai nghe
trong sudt qua trinh 1am bai thi (trzr phan thi Nghe cia hoc phan Tiéng Anh).

- Thi sinh khong dugc phép roi khoi man hinh giam sat trong sudt thoi gian
lam bai, néu c6 viéc dot xuat thi phai bao cdo CBCT va chi duoc roi khoi man
hinh khi CBCT cho phép; khong dé nguoi khac xuat hién xung quanh vi tri 1am
bai thi.

- Trong qué trinh 1am bai thi sinh chd y thoi gian nop bai. Néu hét thoi gian
1am bai ma thi sinh chua 4n nat “Nop bai” hé théng s& tu dong lai.
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5. Ngp bai
- Thai gian 1am bai dugc hién thi trén hé thdng thi trac nghiém.
- Thisinh chi dugc roi khoi phong thi va thoat ra khoi MS Teams khi CBCT
kiem tra trén hé thong xac nhan da nop bai va dugc CBCT cho phép.

6. Xir Iy xw c6 phat sinh:

- Trong thoi gian 1am bai, néu bi mat két ndi voi may cha thi tric nghiém,
khong nhin thay noi dung bai thi, bai thi khdng nhin hinh anh, khéng nhin thay
cong thuc, .. .. thi sinh phai théng bao ngay cho CBCT.

- Trong qué trinh 1am bai thi, néu xay ra sy ¢ dot ngot vé thiét bi hoic
duong truyén Internet (thiét bi hong, ngat két ndi Internet, mat dién...), thi sinh
phai lién hé théng béo ngay voi CBCT (thong tin lién hé duoc CBCT cung cap
trude khi bat dau budi thi). Neu s ¢o duoc khic phuc ngay, thi sinh c6 thé ticp
tuc du thi. Néu su c6 xay ra khéng khic phuc duoc ngay dan t&i thi sinh khong
thé tiép tuc 1am bai hoic CBCT khdng thé tiép tuc gidm sat qué trinh 1am bai cua
thi sinh, CBCT thong bao cho thi sinh dung thi.

- Truong hop CBCT phat hién co tinh trang tat camera, micro... trong qua
trinh thi, CBCT s& nhic nho thi sinh phai khac phuc ngay. Néu thi sinh khdng
khic phuc ngay hoic khdng ¢ phan hoi cho CBCT biét thi CBCT thong béo cho
thi sinh va bugc thi sinh dung lam bai.

7. Hinh thac xi ly thi sinh vi pham

Viéc xu ly thi sinh vi pham Quy ché thi dugc thuc hién theo cac quy dinh
hién hanh nhu t6 chic thi tap trung tai Hoc vién (khi phat hién thi sinh trao doi
bai vdi nguoi khac, st dung tai ligu...) va theo quy dinh tam thoi vé thi két thic
hoc phan truc tuyén.



